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	I. APPLY SAFETY RULES AND PROCEDURES

	3
	2
	1
	0
	1.
	Apply shop safety rules and procedures

	3
	2
	1
	0
	2.
	Apply personal safety rules and procedures

	3
	2
	1
	0
	3.
	Apply fire safety rules and procedures

	3
	2
	1
	0
	4.
	Apply electrical safety rules and procedures

	3
	2
	1
	0
	5.
	Apply chemical safety rules and requirements

	II. USE HAND TOOLS

	3
	2
	1
	0
	1.
	Drill, countersink, counterbore, and plug for screws.

	3
	2
	1
	0
	2.
	Drive screws.

	3
	2
	1
	0
	3.
	Sharpen and use cabinet scrapers

	III. OPERATE A CIRCULAR SAW

	3
	2
	1
	0
	1.
	Make cuts to curved layout lines.

	IV. OPERATE A SABER SAW

	3
	2
	1
	0
	1.
	Make cuts to curved layout lines.

	V. OPERATE A DRILL

	3
	2
	1
	0
	1.
	Remove and replace drills and bits

	3
	2
	1
	0
	2.
	Drill pilot hole.

	3
	2
	1
	0
	3.
	Drill and bore holes through stock

	VI. OPERATE A ROUTER

	3
	2
	1
	0
	1.
	Shape edges.

	VII. OPERATE A SANDER

	3
	2
	1
	0
	1.
	Remove and replace abrasive and make adjustments.

	3
	2
	1
	0
	2.
	Sand a surface with a finishing sander.

	VIII. OPERATE A TABLE SAW

	3
	2
	1
	0
	1.
	Inspect and clean a table saw

	3
	2
	1
	0
	2.
	Lay out and make a rip cut.

	3
	2
	1
	0
	3.
	Layout and cut dado

	3
	2
	1
	0
	4.
	Lay out and cut rabbet joint

	IX. OPERATE A RADIAL ARM SAW

	3
	2
	1
	0
	1.
	Inspect and clean a radial arm saw.

	3
	2
	1
	0
	2.
	Lay out and make a cross cut.

	3
	2
	1
	0
	3.
	Crosscut duplicate lengths

	X. OPERATE A DRILL AND DRILL PRESS

	3
	2
	1
	0
	1.
	Inspect and clean a drill and drill press.

	3
	2
	1
	0
	2.
	Remove and replace cutting tool and adjust table and stops.

	3
	2
	1
	0
	3.
	Drill and bore holes in stock

	3
	2
	1
	0
	4.
	Counterbore holes in stock

	3
	2
	1
	0
	5.
	Countersink holes in stock

	XI. OPERATE A JOINTER 

	3
	2
	1
	0
	1.
	Inspect and clean a jointer

	3
	2
	1
	0
	2.
	Adjust and make a straight edge.

	XII. OPERATE A BAND SAW

	3
	2
	1
	0
	1.
	Inspect and clean a band saw

	3
	2
	1
	0
	2.
	Fold band saw blade for storage

	3
	2
	1
	0
	3.
	Lay out and make a straight cut

	3
	2
	1
	0
	4.
	Lay out and make a freehand cut

	3
	2
	1
	0
	5.
	Cut circles

	XIII. PLAN, DESIGN, AND LAYOUT CASEWORK

	3
	2
	1
	0
	1.
	Develop a plan of procedure for a job

	XIV. CONSTRUCT JOINTS

	3
	2
	1
	0
	1.
	Construct a dado joint

	3
	2
	1
	0
	2.
	Install dowels in common wood joints

	XV. FASTEN STOCK AND JOINTS

	3
	2
	1
	0
	1.
	Fasten stock with wood glue and parallel clamps

	3
	2
	1
	0
	2.
	Fasten stock and joints with screws

	3
	2
	1
	0
	3.
	Install wood plugs in prepared holes.

	3
	2
	1
	0
	4.
	Conceal screw holes by counterboring and plugging

	3
	2
	1
	0
	5.
	Glue and clamp stock edge to edge using bar and C clamps

	XVI. CONSTRUCT DRAWERS

	3
	2
	1
	0
	1.
	Make an overlay drawer

	XVII. CONSTRUCT CABINET DOORS

	3
	2
	1
	0
	1.
	Make a solid door

	3
	2
	1
	0
	2.
	Make a frame and panel door

	3
	2
	1
	0
	3.
	Hand overlay doors

	3
	2
	1
	0
	4.
	Install door catches and pulls

	XVIII. FINISH SURFACES

	3
	2
	1
	0
	1.
	Prepare a surface for finishing

	3
	2
	1
	0
	2.
	Stain a surface

	XIX. LISTENING SKILLS

	3
	2
	1
	0
	1.
	Follow oral instructions:

	3
	2
	1
	0
	a.
	Listen for words that identify a procedure.

	3
	2
	1
	0
	b.
	Listen for steps or actions to be performed.

	3
	2
	1
	0
	2.
	Interpret nonverbal clues (eye contact, posture, gestures)

	3
	2
	1
	0
	3.
	Restate or paraphrase a conversation to confirm what was said.

	XX. ORAL COMMUNICATION

	3
	2
	1
	0
	1.
	Prepare and deliver a presentation appropriate to subject matter, purpose, and audience.

	3
	2
	1
	0
	2.
	Participate in group communication activities.

	3
	2
	1
	0
	3.
	Give oral directions

	3
	2
	1
	0
	4.
	Demonstrate job interview skills

	XXI. MATHEMATICS

	3
	2
	1
	0
	1.
	Estimate, apply and solve problems involving fractions, decimals, percentages, and real numbers.

	3
	2
	1
	0
	2.
	Decide whether a problem situation is best solved using computer, calculator, paper and pencil, or mental arithmetic/estimation techniques.

	3
	2
	1
	0
	3.
	Translate written and/or verbal statements into mathematical expressions.

	3
	2
	1
	0
	4.
	Convert common units of measurement within and/or across measurement systems (metric/English, etc.)

	3
	2
	1
	0
	5.
	Construct and interpret tables, charts, maps, and/or graphs

	3
	2
	1
	0
	6.
	Apply measurement concepts of distance, direction, rate, time and acceleration.

	3
	2
	1
	0
	7.
	Add two or more whole numbers, fractions, or decimals 

	3
	2
	1
	0
	8.
	Analyze and solve problems requiring the use of fractions, decimals, ratios, or percentages by a direct or indirect variation of the numerical elements of the problem.

	3
	2
	1
	0
	9.
	Develop a hypothesis regarding the cause of the problem and test the hypothesis to determine the solution to the problem:

	3
	2
	1
	0
	a.
	Identify the problem

	3
	2
	1
	0
	b.
	Gather information

	3
	2
	1
	0
	c.
	Develop hypothesis

	3
	2
	1
	0
	d.
	Take action

	3
	2
	1
	0
	e.
	Check results

	XXII. WRITING

	3
	2
	1
	0
	1.
	Check, edit, and revise for correct information, appropriate emphasis, grammar, spelling and punctuation.

	3
	2
	1
	0
	2.
	Create and present technical information in common graphs and charts

	3
	2
	1
	0
	3.
	Compile and maintain records, logs, lab notebooks, and other documents.

	3
	2
	1
	0
	4.
	Use style manuals or software to prepare documentation and reference lists.

	XXIII. COMPUTER LITERACY

	3
	2
	1
	0
	1.
	Define, understand, and use common computer technology terminology.

	3
	2
	1
	0
	2.
	Compose, organize and edit information in common graphs and charts using a computer.

	3
	2
	1
	0
	3.
	Use presentation and multimedia software to design/create a variety of presentations.

	3
	2
	1
	0
	4.
	Access, navigate, and use on-line services.

	3
	2
	1
	0
	5.
	Select and use subject-specific and industry specific software

	3
	2
	1
	0
	6.
	Apply ethical considerations to the operation and management of information systems common to organizations.

	XXIV. HUMAN RELATION SKILLS

	3
	2
	1
	0
	1.
	Perform a self-assessment:

	3
	2
	1
	0
	a.
	Personal goals

	3
	2
	1
	0
	b.
	Strengths/weaknesses

	3
	2
	1
	0
	c
	Interests/talents

	3
	2
	1
	0
	2
	Demonstrate characteristics of a positive self-concept

	3
	2
	1
	0
	3
	Demonstrate interpersonal skills:

	3
	2
	1
	0
	a.
	Respect for others

	3
	2
	1
	0
	b.
	Respect for diversity

	3
	2
	1
	0
	c
	Positive attitude

	XXV. INTERPERSONAL SKILLS

	3
	2
	1
	0
	1
	Distinguish between types of decisions:

	3
	2
	1
	0
	a.
	Economic, technical, social

	3
	2
	1
	0
	2
	Apply the steps in the decision making process.

	XXVI. DEVELOP SKILLS

	3
	2
	1
	0
	1
	Establish team standards

	3
	2
	1
	0
	2
	Receive and give information

	3
	2
	1
	0
	3
	Plan for action

	3
	2
	1
	0
	4
	Complete team task on time

	XXVII. RESOURCE MANAGEMENT

	3
	2
	1
	0
	1
	Identify and explain the use of common supplies for a given occupational area.

	3
	2
	1
	0
	2
	Locate information and select the materials, tools, equipment, or other resources to perform the activities needed to accomplish a specific task.

	3
	2
	1
	0
	3
	Determine cost, time, and resources needed to complete a task within an industry or occupation.

	XXVIII. TIME MANAGEMENT

	3
	2
	1
	0
	1
	Set priorities or the order in which several tasks will be accomplished.

	3
	2
	1
	0
	2
	Identify and control personal "time wasters"

	3
	2
	1
	0
	3
	Estimate the time required to perform activities needed to accomplish a specific task.

	XXIX. WORK ETHICS

	
	
	
	
	1
	Interpret standard workplace policies related to:

	3
	2
	1
	0
	
	a. Safety

	3
	2
	1
	0
	
	b. Personal hygiene

	3
	2
	1
	0
	
	c. Personal discipline (personal leave and absence)

	3
	2
	1
	0
	
	d. Substance abuse

	3
	2
	1
	0
	
	e. Employee theft

	3
	2
	1
	0
	
	f. Sexual harassment

	3
	2
	1
	0
	
	g. Causes for termination/legal actions

	3
	2
	1
	0
	2
	Apply employee rules, regulations, and policies in a given occupational area, including:

	3
	2
	1
	0
	
	a. Punctuality and dependability

	3
	2
	1
	0
	
	b. Responsibility for position

	3
	2
	1
	0
	
	c. Accuracy

	3
	2
	1
	0
	
	d. Cost effectiveness

	3
	2
	1
	0
	3
	Understand and value effective work ethic attitudes and behaviors such as:

	3
	2
	1
	0
	
	a. Acceptance of the job requirements.

	3
	2
	1
	0
	
	b. A willingness to take initiative with the new challenges.

	3
	2
	1
	0
	
	c. Take responsibility for decisions and actions.

	3
	2
	1
	0
	4
	Compare and complete various examples of job application forms.

	3
	2
	1
	0
	5
	Explain the legal and professional ramifications a job application form has for the applicant and employer.

	3
	2
	1
	0
	6
	Demonstrate personal characteristics that lead to job satisfaction.

	3
	2
	1
	0
	7
	Maintain an openness to lifelong learning.

	3
	2
	1
	0
	8
	Create a portfolio or other means that display academic and technical skills.

	XXX. CAREER PLANNING

	3
	2
	1
	0
	1
	Access and use information to develop educational and career options.

	3
	2
	1
	0
	2
	Prepare a personal budget.

	3
	2
	1
	0
	3
	Develop a financial expectation.

	3
	2
	1
	0
	4
	Participate in career exploration activities

	3
	2
	1
	0
	5
	Apply self-assessment skills to the career decision-making process.

	3
	2
	1
	0
	6
	Recognize potential impact of career choice on family and personal life.

	XXXI. COLLEGIALITY

	3
	2
	1
	0
	1.
	Analyze self-worth and self-discipline through participation in the activities of the program.

	3
	2
	1
	0
	2.
	Display courtesy, tactfulness, and patience.

	3
	2
	1
	0
	3.
	Specify and cultivate elements of a desired professional image

	3
	2
	1
	0
	4.
	Identify behaviors that lead to promotion in the modern workplace

	XXXII. TRUST AND CONFIDENCE

	3
	2
	1
	0
	1.
	Evaluated personal traits(including initiative self-esteem, creative thinking, adaptability, and motivation)

	3
	2
	1
	0
	2.
	Control emotions under demands, time, pressure, and opposition

	XXXIII. HONEST, OPEN COMMUNICATION

	3
	2
	1
	0
	1.
	Value diversity, practice tolerance and acceptance, and work cooperatively toward common goals.

	3
	2
	1
	0
	2.
	Speak clearly and distinctly with individuals and groups.

	3
	2
	1
	0
	3.
	Use the following communication techniques to achieve personal and professional goals: active listening; body language/nonverbal communication; correct verbal expressions; eye contact; reflection of feelings; silence when appropriate; prepared speaking

	3
	2
	1
	0
	4.
	Communicate creatively with stories, examples, pictures, props, etc., to help convey your message

	3
	2
	1
	0
	5.
	Apply the elements of successful inter-group communication

	3
	2
	1
	0
	6.
	Ask appropriate questions to clarify another's communication.

	XXXIV. TANGIBLE SUPPORT

	3
	2
	1
	0
	1.
	Exhibit the role of leader in teamwork situations

	3
	2
	1
	0
	2.
	Apply one or more problem-solving processes to a given situation(s)

	XXXV. REACHING OUT

	3
	2
	1
	0
	1.
	Utilize political skills to bargain for the best alternative

	3
	2
	1
	0
	2.
	Identify leadership styles (authoritarian, democratic, laissex faire, and participator styles)

	3
	2
	1
	0
	3.
	Compare the effectiveness of several leadership styles in given situations

	3
	2
	1
	0
	4.
	Identify leadership opportunities in the school, workplace and community

	XXXVI. HIGH EXPECTATIONS

	3
	2
	1
	0
	1.
	Establish and examine personal short-and long-term goals, including resources needed to reach these goals.

	3
	2
	1
	0
	2.
	Utilize motivational techniques

	XXXVII. EXPERIMENTATION

	3
	2
	1
	0
	1.
	Determine what leadership styles are appropriate for given situations

	3
	2
	1
	0
	2.
	Analyze the benefits and risks in assuming a leadership role

	XXXVIII. INVOLVEMENT IN DECISION MAKING

	3
	2
	1
	0
	1.
	Define goals, identify priorities, and establish objectives for a project

	3
	2
	1
	0
	2.
	Accept responsibility for personal decisions and actions

	3
	2
	1
	0
	3.
	Modify decisions as changing circumstances or data dictate

	XXXIX. PROTECTION OF WHAT'S IMPORTANT

	3
	2
	1
	0
	1.
	Cooperate and compromise through teamwork and group participation

	3
	2
	1
	0
	2.
	Demonstrate and maintain the link between effective time management and effective leadership

	3
	2
	1
	0
	3.
	Demonstrate a capacity for self-evaluation and reflection.

	XXXX. APPRECIATION AND RECOGNITION

	3
	2
	1
	0
	1.
	Analyze your own leadership style

	3
	2
	1
	0
	2.
	Recognize and celebrate the accomplishment of others.

	3
	2
	1
	0
	3.
	Utilize the resources and talents of all organization members.

	3
	2
	1
	0
	4.
	Demonstrate cooperative behaviors to contribute to one another's success.
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