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INTRODUCTION 

 
To: Parents and Students of USD #113 served by Axtell, Bern and Summerfield Schools 
 
The purpose of this handbook is to inform parents, students, and patrons of the scholastic 
offerings, policies, requirements, and customs of our schools.  As you review this handbook you 
will become familiar with our schools' faculty, staff, curriculum, activities policies and practices. 
 

Cooperation improves with communication.  By becoming aware of the rules and regulations of 
USD #113 public schools at Axtell, Bern and Summerfield, as described in this handbook, 
conflicts or misunderstandings may be avoided.  We appreciate the support of the district's 
parents, students, and patrons.  This support can best be maintained through cooperation and 
communication. 
 

The guidelines described within the handbook are intended to help each student know what is 
expected in order that each student might attain the best education possible.  We want to 
provide the best learning environment possible for each student.  "School" is a major influence 
in the development of a young person.  Guidelines used by parents are also a major influence.  
We kept this in mind as this handbook was being developed, and as the handbook has been 
revised. 
 

We have been very proud of the image that USD #113 Axtell, Bern and Summerfield School 
students’ project while attending classes and school-sponsored events.  Input from students has 
contributed to the improvement of the handbook from year to year by eliminating rules that have 
become outdated and by adding new rules that contribute to the solution of new problems. 
 

It is our intent that the "rules" be administered in a fair and consistent manner.  Parents and/or 
students with questions about the handbook or about the administration of the "rules" should 
schedule a conference with the person most directly responsible for interpreting the "rule." The 
district is organized to provide additional review in response to a concern of a parent or student.  
If you have a question or a concern, the appropriate place to begin to seek a solution is with the 
building principal.  If a solution is not reached, the second step would be to contact the 
superintendent.  If a solution is still not reached, the third step would be to request a 
determination by the Board of Education.  It is common courtesy, however, to first seek a 
solution to a problem with the person most directly responsible before taking the problem to a 
higher level. 
 

We will re-evaluate any of our rules and regulations at the request of a parent or student.  The 
handbook is reviewed annually by the building principals and the superintendent, and is then 
reviewed and annually approved by the Board of Education.  When approved by the Board of 
Education, the rules and regulations of the handbook become board of education policy by 
"inclusion." 
 

This handbook has been written and reviewed with the highest degree of consideration, 
reflection and scrutiny.  However, in the event that any stated stipulation, regulation, etc. in this 
handbook contradicts USD 113 Board of Education policy, State of Kansas law, or federal law, 
then the latter supersedes any such contradiction stated herein and renders any specific 
conflicting stipulation, regulation, etc. within this handbook null and void. 
 

       USD #113 Axtell, Bern and Summerfield Schools: 
       Faculty, 
   Administration, and 
   Board of Education 
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Acknowledgment of Receipt of Handbook 
  
The complete USD 113 Axtell, Bern and Summerfield Schools’ student handbook is available on the 
USD 113 website http://www.usd113.org.  
 
 I do hereby acknowledge having access to the electronic copy of the student handbook for 10-11.  I have 
read, and I understand the contents. Further, I understand: 
  
•        This handbook contains the yearly required notification on the following issues: 

•        Nondiscrimination, p. 7 
•        Family Educational Right to Privacy Act, p. 11 
•        Directory Information, p. 12 
•        Drug Free Schools and Communities Policy, p. 34 
•        Inoculations, p. 51 
•        Availability of Asbestos Plan, p. 53 

  
•        As a condition of enrollment, I am required to abide by all regulations contained in this 
handbook as well as other policies established by the board of education. 

  
•        If I choose not to abide by the regulations contained in this handbook, any other policy 
established by the board of education, or any reasonable request by school authorities, disciplinary 
action may be imposed, up to and including expulsion from school. 
  
  
Date:_____________ Signature of Student #1:________________________________ 
  
Date:_____________ Signature of Student #2:________________________________ 
  
Date:_____________ Signature of Student #3:________________________________ 
  
Date:_____________ Signature of Student #4:________________________________ 
  
 
 
Date:______________ Signature of Parent: _______________________________ 
  

 
 

  I would prefer a printed copy of the student handbook.  I do understand that the handbook will be 

returned to the school at the end of the school year or pay a $5.00 fine. 
 
 
 
Date:______________ Signature of Parent: _______________________________ 
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Nondiscrimination 
 

{The following serves as the required annual notification to students regarding the board’s policy on 
nondiscrimination.) 
 
 Discrimination against any student on the basis of race, color, national origin, sex, disability, or 
religion in the admission or access to, or treatment in the district’s programs and activities is prohibited.      
Mr. Dennis Stones, 1619 South Old Hwy. 75, 785-736-2175 has been designated to coordinate 
compliance with nondiscrimination requirements contained in Title VI of the Civil Rights Act of 1964, 
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and The 
Americans with Disabilities Act of 1990.  Any student who believes he or she has been discriminated 
against may file a complaint with the building principal or the compliance coordinator. 
 
Any student complaint of discrimination shall be resolved under the district’s discrimination complaint 
procedure. 

 

Mission Statement 
 
Expecting and assisting all students to develop the skills necessary to make positive contributions to 
society 
 

Belief Statements 
 
1) It is the responsibility of the Prairie Hills Unified District No. 113 to provide each student with the 

assistance necessary to learn. 
2) Students are expected to take an active role in learning. 
3) It is the responsibility of the school community to participate in lifelong learning. 
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Enrollment/Withdrawal from School 
Admission Requirements 
 

All resident students shall be admitted to attend school in the district 
unless they have been expelled. 
 
A resident student is any child who has attained the age of eligibility for 
school attendance and lives with a parent or a person acting as a parent 
who is a resident of the district. 
 
All students enrolling in the district for the first time shall provide 
required proof of identity.  Students enrolling in kindergarten or first 
grade shall provide a certified copy of their birth certificate or other 
documentation that the board determines to be satisfactory.  Students 
enrolling in grades 2-12 shall provide a certified transcript or similar 
pupil records. 
 
The enrollment documentation shall include a student’s permanent 
record card with a student’s legal name as it appears on the birth 
certificate, or as changed by a court order and the name, address, 
telephone number of the lawful custodian.  The records shall also 
provide the identity of the student as evidenced by a birth certificate, 
copy of a court order placing the student in the custody of Kansas 
Social and Rehabilitation Services, a certified transcript of the student, 
a baptismal certificate or other documentation the board considers 
satisfactory. 
 

Non-Resident Students 
 
 

Non-resident students are those who do not meet the definition of a 
resident student.  Non-resident students may be admitted only to the 
extent staff, facilities, equipment and supplies are available.  Non-
resident students will be admitted with permission of the Board of 
Education. 
 
A non-resident student who has been suspended or expelled from 
another district will not be admitted to the district unless approved by 
the board. 
 

Foreign Exchange 
Students 
 

USD 113 Axtell, Bern and Summerfield Schools will not accept foreign 
exchange students unless they are affiliated with a student exchange 
program recognized by the National Association of Secondary School 
Principals in their current “Advisory List of International Travel and 
Exchange Programs.” 
 
Foreign exchange students may receive a “Certificate of Attendance” 
for faithful attendance and successful completion of a course of study 
assigned by the attendance center administrator. 
Foreign exchange students may receive a high school diploma upon 
recommendation of the high school principal, following a review of the 
student’s transcript to assure compliance to all Kansas requirements for 
high school graduation, and by Board action on each student’s request.
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Pupil Information Form 
 

Each year during enrollment, parents and students must fill out a pupil 
information form including the following information: 
 
• name(s), phone number(s) and address of the student’s 

parent(s)/guardian(s); 
• name of individual(s) to contact in case of emergency; 
• name of the student’s physician; and 
• description of any medical conditions of which the staff needs to be 

aware. 
 
This information is kept on file and made part of the student’s record. 
 

Address/Phone Number 
Change 
 

Please notify the school secretary within seven days if any of the 
following change: 
 
• numbers for home or parents’ work; 
• mailing or street address; or 
• emergency contacts. 
 

Assignment to  
School/Classes 
 

The superintendent shall assign students to the appropriate building.  
Any student desiring to attend a school outside the attendance area in 
which the student resides may do so only with the prior written 
permission of the superintendent. 
 
Assignment to a particular grade level or particular classes shall be 
determined by the building principal based on the educational abilities 
of the student.  If the parents disagree, the principal’s decision may be 
appealed to the superintendent.  If the parents are still dissatisfied with 
the assignment, they may appeal in writing to the board. 
 

Vocational On-The-Job 
Training (OJT)  
 

Guidelines for Vocational OJT Participation 
1. A student can only participate in OJT through one of the school 

vocational pathways approved by the Kansas Department of 
Education managed by the lead pathway teacher.  The purpose of 
vocational OJT experiences if for students to gain experiences in a 
particular vocational field that are high-skill and high-pay. 

2. A student may not be self-employed. 
3. A student may not work for a parent or an immediate family 

member. 
4. A student may not work for any faculty member. 
5. OJT participation shall be subject to a partnership agreement 

between the school, employer, student and parent, signed by each 
party, indicating that each party agrees to the expectations of each. 

6. Daily and weekly student timesheet must be closely monitored and 
routinely approved by the vocational instructor. 

7. If a student leaves or arrives during the school day, he or she must 
sign out of the office daily before leaving and/or upon returning. 

8. The OJT experience must be based in direct and concise 
communication between the instructor and both a) the KSDE 
Pathway Consultant and b) the KSDE auditor, to confirm all 
documentation is accurate and valid. 

9. The partnership agreement shall be organized and maintained so 
that students are under the direction and supervision of the school. 
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10. The partnership agreement shall have written policies pertaining to 
student enrollment, attendance, absenteeism and conduct. 

11. High school credit shall be awarded according to the terms of the 
KSDE vocational competencies. 

 
Each vocational OJT experience shall include: 

1. Staff orientation as to responsibilities. 
2. Student orientation as to the goals and objectives of the work 

experience program. 
3. Employer orientation explaining the purpose of the program 

and the employer’s responsibilities. 
4. Employer’s conference at the conclusion of the program to 

determine the employer’s perception of how the program 
functioned and to obtain suggestions for improvement. 

5. Student conferences at the conclusion of the program to 
determine the student’s perception of how the program 
functioned and to obtain suggestions for improvement. 

 
The school shall maintain the following records for the OJT program. 

1. OJT attendance records which the employer shall file each 
week. 

2. Student work schedule, which shall be filed by the employer. 
3. Employer’s verification of work record. 
4. Employer’s evaluation of student’s work experience. 
5. Report of on-site visits made by the school. 
6. Documents verifying compliance with KSDE pathway 

competencies. 
7. The program/school shall maintain a record of employers, 

employer addresses, and employer phone numbers and make 
these available along with other listed documents for audit 
purposes. 

 
Fees 
 

Students may be assessed fees for the following (not an inclusive list): 
• materials for class projects; 
• membership dues in student clubs, organizations and activities; 
• voluntarily purchased pictures, publications, class rings, graduation 

announcements, etc.; 
• online coursework; 
• voluntarily purchased student accident insurance; 
• musical instrument rental and supplies; 
• personal apparel, used in extracurricular activities, that become the 

property of the student; and 
• activity trip fees. 
 

 See Appendix H for a specific list of fees. 
 

Purchasing Meals Students are not allowed to overcharge meals in excess of $15.25.  If a 
student has an outstanding lunch balance exceeding that amount, he or 
she is encouraged to bring a sack lunch to school or bring sufficient 
money to pay for a school meal 
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Transferring Credit 
 

In the junior high and in the senior high school, full faith and credit 
shall be given to units earned in other accredited schools, unless the 
principal determines there is valid reason for not doing so. 
 
Transfers from Non-Accredited Schools 
The principal will place students transferring from non-accredited 
schools.  The principal will make initial placement after consultation 
with parents or guardians and guidance personnel.  Final placement 
shall be made by the principal based on the student’s documented past 
educational experiences and performance on tests administered to 
determine grade level placement. 
 

Qualified Admissions Under Kansas law, a graduate of an accredited Kansas high school is 
entitled to admission to a State Board of Regents’ Institution if the 
student has completed the pre-college curriculum prescribed by the 
State Board of Regents with a minimum grade point average of 2.0 on a 
4.0 scale. This law applies to students who graduate in the year 2001 or 
later. 
 
The pre-college curriculum consists of: 
• English: 4 approved units of English, one unit taken each year of 

high school; 
• Natural Science: 3 approved units, one unit must be Chemistry or 

Physics 
• Math: 3 approved units; and 
• Social Science: 3 approved units. 
 
Source:  http://www.kansasregents.org/qualified_admissions_curriculum  

 
Kansas Board of Regents policy also specifies that a graduate is eligible 
for admission if he or she has a composite ACT score of not less than 
21 points or ranks in the top 1/3 of his or her high school class upon 
completion of seven or eight semesters of study.    See Appendix A for 
a sample notification form. 
 

Records 
 

All student records shall be treated as confidential and primarily for 
local school use unless otherwise stipulated. 
 
(The following serves as the required annual notification to parents and 
eligible students concerning their rights under FERPA.) 
 
Under the provisions of the Family Educational Rights and Privacy Act 
(FERPA) parents of students and eligible students (those who are 18 or 
older) are afforded various rights with regard to educational records that 
are kept and maintained by the school.  In accordance with FERPA, you 
are required to be notified of those rights which include: 
 
• The rights to review and inspect all of your educational records 

except those that are specifically exempted. Records will be 
available for your review within 45 days of the day the district 
receives your request for access. 
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• The right to prevent disclosure of personally identifiable 
information contained in your educational records to other persons 
with certain limited exceptions.  Disclosure of information from 
your educational records to other persons will occur only if: 

 
o we have your prior written consent for disclosure; 
o the information is considered directory information and you 

have not objected to the release of such information (see 
“Directory Information”); and 

o disclosure without consent is permitted by law. 
 

• The district may disclose, without your consent, personally 
identifiable information to school officials with a legitimate 
educational interest.  A school official is a person employed by the 
school as an administrator, supervisor, instructor, or support staff 
member (including health or medical staff and law enforcement 
unit personnel); the school board (in executive session); a person or 
company with whom the school has contracted to perform a special 
task (such as an attorney, auditor, medical consultant, or therapist; 
or a  parent or student serving on an official committee such as a 
disciplinary or grievance committee, or assisting another school 
official in performing his or her tasks.  A school official has a 
legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional 
responsibility or duties. 

 
• The district will disclose a student’s educational records to officials 

of another school district in which the student seeks or intends to 
enroll without your consent and without further notice that the 
records have been requested or forwarded. 

 
• The right to request your educational records to be amended if you 

believe the records are misleading, inaccurate, or otherwise in 
violation of your rights.  This right includes the right to request a 
hearing at which you may present evidence to show why the record 
should be changed if your request for an amendment to your 
records is denied in the first instance. 

 
• The right to file a complaint with the Family Policy and 

Regulations Office at the U.S. Department of Education if you 
believe USD #113 has failed to comply with FERPA’s 
requirements.  The address of this office is 400 Maryland Ave. SW, 
MES, Room 4074, Washington, D.C.  20202. 

 
• The right to obtain a copy of USD #113 policies for complying 

with FERPA.  A copy may be obtained from the superintendent’s 
office in Axtell, Kansas. 

 
Directory Information For purposes of FERPA, USD #113 has designated certain information 

contained in educational records as directory information, which may 
be disclosed for any purpose without your consent. 
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This information can be disclosed without consent because it is the type 
of information that would not generally be considered harmful or an 
invasion of privacy if disclosed.  The following information is 
considered directory information:  name, address, telephone number, 
electronic mail address, date and place of birth, participation in 
officially recognized activities and sports, weight and height of team 
members of athletic teams, dates of attendance, degrees, honors and 
awards received, the most recent previous school attended by the 
student, class designation or grade level, enrollment status, (e.g. 
undergraduate or graduate, full-time or part-time, major field of study 
and photographs. 
 
You have a right to refuse to permit the designation of any or all of the 
above information as directory information.  If you refuse, you must 
file written notification to this effect with USD #113 at the attendance 
principal’s office on or before the beginning of the third week of 
school.  If refusal is not filed, USD #113 assumes there is no objection 
to the release of the directory information designated. 
 

Military Recruiting Military recruiters and institutions of higher education are entitled 
under federal law to a list of names, addresses, and telephone numbers 
of high school students unless you object to the release of information.  
If you notify your principal in writing at any time that you do not wish 
your child’s name, address and telephone number released without your 
consent, we will honor that request. 
 

Pictures 
 

Each year students will have their pictures taken for various district 
publications including but not limited to the yearbook, classroom 
activities and sometimes the school district’s website.  (See Appendix F 
for consent form), No one is required to purchase pictures; however, 
each senior graduating from USD 113 Axtell and Bern High Schools 
must turn a color wallet sized picture into the attendance center office 
by February 1 to be used for the class composite.  
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Academics 
Graduation Requirements  
 

Graduation Requirements  
 
An Axtell or Bern student graduating in 2012 or thereafter will be 
required to have 25 units of credit for graduation (effective July 1, 2008 
for the incoming freshman class).  Students graduating in 2011 are 
required to have 24 units of credit for graduation. 
 
An Axtell or Bern student graduating in 2014 or thereafter will not be 
required to have a “Communications” credit (effective July 1, 2010 for 
the incoming freshman class). 
 
Credits required: 
• 4    Language Arts – English I, II, III, IV 
  (College English I & II can substitute English IV) 
• 1 Fine Arts 
• 3 Social Studies – U.S. History, U.S. Government to include the 

U.S. Constitution, World History 
• 3 Science – with at least one laboratory credit 
• 3 Math 
• 1 Communications (for students graduating in 2011, 2012 or 2013) 
• 1 Physical Education/Health 
• 1 Computer Applications          
• 1 Finance Elective (students graduating in 2012 or thereafter) 
• 7 Electives (students graduating in 2011, 2012 or 2013) 
• 8 Electives (students graduating in 2014 or thereafter) 
 
Drivers Education classroom curriculum will be offered as an online 
course. The driving portion of the coursework will be provided by the 
school.  A pass/fail elective of ½ credit will be granted only upon 
satisfactory completion of both the classroom and driving portions of 
the course.  Students or parents will be responsible to pay the cost of the 
online coursework.  
 
A diploma will be granted to individuals meeting the graduation 
requirements of Axtell and Bern High Schools.   
 
A student who has been in attendance four years in a senior high school 
and who does not meet graduation requirements may be issued an 
attendance certificate.  
 
Local requirements for graduation may be waived by the Board of 
Education on an individual basis on recommendation of the building 
principal. 
 

Online Courses A student may enroll in online courses (i.e. VPL, Greenbush Online, 
A+ courses) for remediation or course recovery, at the discretion of the 
administration.  Credit for these courses will be reflected on the student 
transcript as pass/fail. 
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Sophomore, junior and senior students may enroll in one half-credit A+ 
or VPL course per semester as an elective.  Those students will be 
provided one school period during the day to do the coursework at a 
computer station.  They will be supervised with their progress regularly 
monitored.  A+ or VPL courses cannot be taken to fulfill any graduation 
requirements or to replace a courses taught by a live teacher without 
special permission from the administrator. 
 

Teacher’s Assistant (TA) Each teacher or staff member approved by the administrator can accept 
one senior student as a TA for one class period with the approval of the 
administration.  Credit for being a TA will be reflected on the student 
transcript as pass/fail. 
 

Graduation Exercises Students who have completed the requirements for graduation may be 
allowed to participate in graduation exercises unless participation is 
denied for appropriate reasons.  Graduation exercises shall be under the 
control and direction of the building principal. 
 

Early Graduation Students will not be permitted to graduate from high school in less than 
four years regardless of the number of credits, unless said student 
receives the written approval of the superintendent.  Approval shall only 
be granted when in the opinion of the principal and the superintendent, 
after conferring with parents, students, and faculty members, said 
student would benefit from early graduation.  Students approved for 
early graduation will be allowed to participate in graduation ceremonies 
only; after early graduation the student(s) will not be allowed to 
participate in school activities, including the Junior-Senior Prom, except 
as a date, and the senior trip.  
 
An Axtell or Bern High School Graduate will: 
• Communicate – clearly express ideas and effectively communicate 

in reading, writing, listening, and speaking. 
• Cooperate – function in a multi-cultural society through self-

discipline, motivation to learn, positive social skills, and use of the 
work ethic. 

• Solve problems – use creative and/or critical thinking skills and 
knowledge to solve problems, to set goals, and to make decisions. 

• Utilize technology – acquire and adapt skills to function in a 
technological society. 

• Create – appreciate and have an awareness of cultural diversity 
through the arts. 

• Develop health skills – acquire the skills needed to maintain 
physical and emotional health. 

 
Testing Program 
 

The district educational testing program shall consist of multiple 
assessments.  These assessments shall include, as a minimum, 
individual teacher subject matter tests, district group achievement tests, 
and any state required tests. 
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Promotion and Retention 
 
 

Students may be promoted when they have demonstrated mastery of the 
board-approved learning objectives. 
 
The decision for retaining a student shall be left to the discretion of a 
committee in the school.  This committee, appointed by the principal, 
shall consist of the following: 
• Classroom teacher(s) 
• Special services faculty, if applicable 
• School counselor, if applicable 
• Building principal 
 
It is understood that the teacher(s) and principal, being the main persons 
involved, should work closely with the parents at all times.  Axtell, 
Bern and Summerfield Public Schools would prefer that retention be by 
mutual agreement between the school and the parent(s), but if a mutual 
agreement cannot be reached, the decision rests with the school 
committee.  It should be kept in mind that the concern is for the welfare 
of the student. 
 
The following criteria (based on students having earned these minimum 
number of credits) will be used as a guideline for classification of high 
school students into grades 9-12 during the summer enrollment prior to 
the start of each school year: 
  
  Grade 9 0  Credits 
  Grade 10 5 Credits 
  Grade 11 11  Credits 
  Grade 12 19 Credits 
 
Students will not be allowed to change grade level during the school 
year. 
 

Grading/Grade Classification The evaluation of student progress and determination of GPA, honor 
roll, class rank, and the designation of valedictorian and salutatorian 
will be based on a 4-point system (per semester): 
 
     A 4.00 100 – 90 percent 
     B 3.00 89 – 80 percent 
     C 2.00 79 – 70 percent 
     D 1.00 69 – 60 percent 
     F 0.00 59 – 00 percent 
 

Report Cards 
 

Periodic reports either written, by telephone or individual conference 
with the parent(s) may be made to parents during the interim between 
formal reports being issued.  Staff shall contact parents of students who 
are failing to master the learning objectives or whose grades have 
shown a decrease since the last formal reporting period. 
 
Regular periods are established for reporting student achievement to 
parents.  Report cards are distributed on a nine-week basis.  Parents will 
receive notification at the mid-point of the reporting period if the 
student academic work is below “C” level. 
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Parent/Student/Teacher 
Conferences 

Parents and students are encouraged to request a conference with 
teachers at any time convenient to all parties. 
 
In addition at least two sessions are set aside for parent/teacher 
conferences, one in the fall and one in the fall.    
 

Honor Roll At the end of each nine-week grading period and at the end of each 
semester, an honor roll will be compiled to give recognition to the 
students doing excellent work in academic areas.  The following 
requirements must be met to qualify for the honor roll: 

• Superintendent’s Honor Roll 4.0 GPA all A’s 
• Principal’s Honor Roll 3.60-3.99 GPA No C’s or D’s 
• Honor Mention Honor Roll 3.00-3.59 GPA no D’s 

 
The following rules shall apply: 

• Honor rolls shall be computed and published for grades 7-12 
only. 

• All credit classes shall carry the same weight for computing the 
honor roll. 

• All classes will count toward the total grade point average. 
• An adjusted grading scale may be used with selected students 

after administrative approval. 
 

Valedictorian and 
Salutatorian 

The valedictorian and salutatorian awards will be given to the top two 
grade point averages in the senior class.  These honored students 
receive a plaque.  In case there are 2 or more students who have the 
same top grade point average, all will receive the Valedictorian Award, 
and no salutatorian award will be awarded.  All 8 semester grades will 
factor into the students ranking. 
 

Local Scholarships Axtell High School 
 
Soar as an Eagle 
This is a local scholarship that began during the Spring of 2007.  (An 
alumnus from Axtell High School personally funded the $10,000 
scholarship.)   
 

In order to qualify for the scholarship applicants must meet the 
following qualifications: 

• Be a graduate of Axtell High School from the current year, 
he/she must have attended at least three full years at Axtell 
High School 

• Have a high school minimum grade point average of 3.5 on 
an unweighted 4.0 system 

• Have a need for financial assistance 

• Attend a 4-year college and maintain “full-time student” 
status at that university 

• Maintain a minimum grade point average of 2.5 on an 
unweighted 4.0 system at that university 

 

A committee made up of the principal, the school guidance counselor, 
and teachers will determine the recipient following the criteria set up by 
the scholarship.               
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“Rocky” Rothfelder – Washburn  
The “Rocky” Rothfelder Washburn Scholarship will be awarded from 
the Rothfelder trust account managed by Axtell High School for the 
duration of the trust funds.  This scholarship will be awarded annually 
to an Axtell High School senior or seniors that are enrolled to attend 
Washburn University for the succeeding year.  The scholarship funds 
will be dispersed to the recipient(s) of the scholarship only after the 
student has completed one year of attendance at Washburn University 
and provided evidence to the high school of maintaining a 3.0 grade 
point average.  The scholarship money will be issued to said student on 
or after June 1 of said year. 
 
To be considered for the scholarship, a candidate will complete an 
application stating that they are enrolled at Washburn University, their 
grade point average their class ranking, and the reasons why they 
should be chosen for the award.  Activities in which the student has 
participated at Axtell High School will be a factor in selecting the 
recipient(s). 
 
A scholarship committee composed of the building principal and three 
teachers will select the recipient(s) of the scholarship.  The scholarship 
will be in the amount of $1,000 per year for the duration of the 
Rothfelder Trust Fund.  If the committee determines that there is more 
than one worthy applicant, it may divide the scholarship into two $500 
scholarships per year, but not into any smaller increments.   
 
If there is no graduating senior from Axtell High School eligible to 
receive the Rothfelder “Rocky” Washburn Scholarship in a particular 
year, the principle and interest will remain in the account to extend the 
life of the fund. 
 
Ralph von Riesen 
A scholarship is available through the von Riesen Charity Trust to a 
senior at Axtell High School.  The senior boy or girl must 
 have displayed all the qualities of good citizenship throughout the four 
years of high school.  The building principal will submit to the board of 
education the names of several seniors who have been selected by the 
faculty as eligible recipients of the award.  The board of education will 
make the final selection of a boy or girl who plans to attend and receive 
a degree from a four-year college.  The scholarship may be divided into 
two equal scholarships. 
 
Katherine Heiman Dick 
Mr. and Mrs. M. Richard Imes set up a scholarship, in honor of Mrs. 
Imes' mother, Katherine Heiman Dick. The money for this scholarship 
will be the interest returned from a trust fund, which has been set up for 
this purpose.  The annual income from this trust may be divided 
between not less than two or more than four senior students who have 
excelled in their scholastic achievement during their four years in high 
school.  In addition to academic excellence, the students must also have 
made contribution in other areas of their school life as a part of the 
Axtell Schools.   The recipient must have made application for 
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admission and plans to complete a four-year program in the college of 
his or her choice.  Financial need will not be the major determining 
factor.  Candidates for the scholarship whose plans include preparation 
for some type of public service will receive extra consideration. 
 
The following procedure will be considered and followed by the 
committee: 
• There will be a standing committee selected during the month of 

January each year that will serve until the following committee is 
selected.   The committee will consist of one faculty member of 
Axtell High School selected by the Axtell High faculty in January, 
the building principal and board member(s) selected by the Board in 
their regular January meeting.  These three people hereafter will be 
referred to as the committee.   The appropriate group will fill the 
loss of a committee member by teacher resignation or board 
member election at the earliest possible time. 

• Senior students who feel they might qualify may make application 
by submitting the completed application blank, 
 and copy of high school transcripts to the committee on or before 
April 1. 

• The committee, at such time they can be sure of the applicants' final 
plans for attending a four-year college and have had time to check 
on the information in the application blank, may make 
arrangements to interview the candidates personally.   If at all 
possible, the committee should try to make their recommendations 
to the board at the May meeting. 

• It will be the duty of the Board of Education to give final approval 
of the recipients of the Katherine Heiman   Dick Scholarship.  The 
Board of Education will give a great deal of consideration to the 
committee recommendations, but will have final say as to the 
number of recipients and amount each will receive.  It shall be the 
prerogative of the Board to withhold all or any part of the 
scholarship in any one year that they might feel no applicant is 
deserving.  If such should be the case, the board, after a great deal 
of study, could award some of the money to a successful second, 
third, or fourth year student in college. 

 
Community Service 
This is a local scholarship provided by the Axtell Knights of Columbus 
and Axtell Pride Organization.  In order to qualify for the scholarship a 
student must document 100 hours of community service which will be 
approved by committee members.  The hours must be earned within one 
year of April 1 of the current school year.  The scholarship is available 
to any Axtell Junior or Senior.  A student may only receive the 
scholarship once. 
 
A committee made up of the principal, the school guidance counselor 
and teachers will determine the recipient.     
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Axtell Alumni Association 
This is a local scholarship provided by the Axtell Alumni Association 
available to one or more graduating seniors.  To apply, a senior must 
write and submit a 500 word (minimum) essay that explains what the 
‘small town’ high school experience meant to him or her, what made it 
special, and how it shaped that student as a person.  The deadline for 
submission is provided annually by the Alumni Association.  Winners 
of the scholarship must attend the Axtell Alumni Banquet and read their 
winning essay. 
 
 
Bern High School 
 
Howard and Sylvia Harter Family 
One scholarship in the amount of $400 is awarded to one Bern High 
School graduating senior (May be divided between two graduating 
seniors). Preference will be given first to a senior who plans to attend 
Emporia State University.  If no senior student plans to attend Emporia 
State University, other institutions to be considered, in order of priority, 
will be as follows:  Kansas State University, Kansas University, any 
other college or technical college.  Financial need will also be a 
consideration. 
 
Robert L. Harter Agricultural 
Two scholarships are awarded to Bern High School graduating seniors, 
one senior boy and one senior girl who plan to pursue a post-secondary 
agriculture degree (If there are no senior girl candidates, two senior 
boys may be selected).  If there are no senior students planning to 
pursue an agricultural degree, the scholarships will be awarded to one 
senior boy and one senior girl pursuing a higher education degree in any 
field. 
 
David Lortscher 
Dave Lortscher appreciated youth who adhered to the ‘Golden Rule’ 
and manifested good work ethics.  Each year, Dave’s descendants select 
a David Lortscher scholarship recipient or recipients, each receiving 
scholarships; the value of which depends upon investment returns. 
 
Bern Alumni 
The number of recipients is left to the discretion of the Scholarship 
committee which is made up of three alumni and two faculty members 
who serve on a rotating basis.  Recipients should display good general 
character, show the ability to be a good employee in their future 
endeavors and be a positive representative of Bern School. The number 
and amount of the scholarship varies. 
 
Sarah Popkess 
This scholarship is in memory of Sara Jean Popkess, a 1987 graduate of 
Bern high School.  The recipient must be interested in pursuing or is 
currently pursuing a degree related to the medical field (Either a 
graduating senior or a previous graduate).  The amount of the 
scholarship may vary but will be determined by the family of Sara Jean 
Popkess. 
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Lettering Policies Volleyball 
Play in an equivalent of one-half of varsity matches. 
 
Football 
Play in an equivalent of two varsity quarters per game.  
 
Basketball 
Play in an equivalent of one varsity quarter per game average. 
 
Track 
        1. Score 12 points during the season. 
        2. Place in the top six at the league, regional’s or state.  
        3. Relay scoring (each athlete will receive ¼ points toward  
            lettering. 
 
Music/Band 
         1.Three years participation in band or choir. 
         2. Two years participation in both band and choir. 
         3. Performed a solo at a KSHSAA contest. 
         4. Perform at a contest as a member of a select ensemble. 
 
Cheerleading 
Complete all cheerleading seasons. 
 
Scholars Bowl 

1. Attend and compete in at least three varsity meets. 
2. Attend and compete in the TVL and/or Regional meet(s). 

 
Forensics  
The student must meet all of the criteria to letter. 

1. Attend 3 tournaments. 
2. Place in the top 6 at a meet. 
3. Must not have been prohibited from competing for reasons such 

as dress code, ineligibility, lack of preparedness , etc. 
4. The coach has the final say when determining letter winners.                                         

 
Discretion 
The requirements above may be adjusted in the case of an athlete who 
has contributed a great deal to the team and yet does not meet the 
minimum requirements; or in the coaches opinion would have lettered 
but due to injury could not complete the requirements; or has 
participated all four years and has  
demonstrated a consistently superior attitude but has not met the 
requirements.  An athlete must complete the season to letter.  Factors to 
be considered in issuing such letters are, (but not limited to) game and 
practice attendance, participation, and attitude.  In all cases, the coach 
has final discretion. 
 
Student Managers 
Student manager letters are given to students who perform the duties of 
such and are in attendance at all practices and contests, which are 
mandated by the coach.  Video technicians and statisticians are not 
considered in the same capacity as student managers. 
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Awarding Patches 
The school will not purchase award patches for students who participate 
in activities.  However, students are welcome to purchase patches as 
long as they have participated in that activity for the current year. 
 

Homework Students are expected to complete homework assignments on time.  See 
“Make-Up Work,” below. 
 

Academic Dishonesty 
 

Academic dishonesty is not acceptable.  Cheating, defined as copying 
another’s work and claiming it as your own and plagiarism, defined as 
the use of another person’s original ideas or writing without giving 
credit to the true author, are both prohibited practices.  Materials taken 
from electronic sources are covered by this policy.  A student who 
engages in any form of academic dishonesty will be subject to the loss 
of credit for the work in question, as well as other disciplinary 
measures. 
                                                                            

Incompletes Incompletes must be completed within five days of the grading period 
or they become a failing grade.  Additional time may be allowed with 
approval by the principal. 
 

AIDS and Sexuality 
Curriculum Inspection 
 

The human sexuality and AIDS curriculum is available for inspection 
from building principals. 

Opt-Out A parent or guardian (or student eighteen years of age or older) may use 
the district opt-out provision to remove the student from some portion 
or all of human sexuality and AIDS classes included in the district’s 
required curriculum. 
 

To receive information on the opt-out provision contact the principal’s 
office. 
 

Special Programs See “Vocational On-The-Job Training” above. 
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Attendance 
Compulsory Attendance 
Requirements 

Kansas law requires students to attend school until the age of 18.  
Sixteen and seventeen-year-olds may be exempt from the 
compulsory attendance requirement if: 

• They have attained a  diploma or GED; or 
• They are enrolled in an approved alternative education program, 

recognized by the local board of education; or 
• A court orders exemption; or 
• The parent or person acting as parent consents in writing to their 

child being exempt from the requirement and the child and parent 
attend a final counseling session conducted by the school to sign a 
disclaimer; 

 

The law requires the disclaimer to include the following information: 
• The academic skills the child has not yet achieved; 
• The difference in future earning power between a high school 

graduate and a high school dropout; and 
• A list of educational alternatives available to the child. 
 

Students age 16 or 17 who are not exempt shall be reported as truant.  
See “Attendance” and “Truancy” below. 
 

Attendance Definition of Excused Absence 
Students must have either a written excuse explaining the reason for 
their absence or a phone call to the building principal or his/her delegate 
from the parent explaining the reason(s) for their absence prior to the 
absence or upon return to school.  An absence will automatically be 
recorded as “unexcused” if no reason is received. 
 
Students will be given two school days and evenings per school day 
missed to make up work missed by their absence.   
 
Students will be excused from school for up to five days per semester for 
the following reasons: 
• Illness and health related appointments 
• (see medically related excuses, below. For illness with a doctor’s 

note) 
• Parental requests with prior approval 
• Funerals 
• Emergency situations 
• Post-secondary educational opportunities 
 
If a student accumulates five excused absences per semester, as listed 
above, the student will be expected to make up the time for absences in 
excess of the five school days per semester.  See “Consequences for 
Excessive Excused Absences” below. 
 
Medically related excuses 
Medically related absences will not count as a part of the accrued five 
(5) excused absences If the student submits a written excuse from a 
doctor, dentist, optometrist, psychiatrist, or certified counselor (i.e. 
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KANZA, Pawnee Mental Health, etc.)  These written, signed (by doctor, 
dentist, etc.), medically - related excuses are to be presented to the 
school office within two (2) days after the absence(s) in order to be 
considered valid.   
 

Adjudicating Committee 
In each semester students who accumulate more than five (5) days of 
excused absences for illness or other health related appointments, or 
more than five (5) days for parental requests with prior approval, will be 
referred to a committee which will adjudicate whether additional 
excused absences should be given.  This committee, appointed by the 
building administrator, will consist of three teachers, counselor, and the 
building administrator. 
 

Consequences for Excessive Excused Absences 
If a student has exceeded his or her allowed excused absences, that 
student is allowed ten school days to fully make up time.  If time is not 
made up by a student within ten school days of being notified by the 
administrator, that student will be considered a “student not in good 
standing” until said time has be made up in full.  The student is subject 
to all school policy restrictions placed on a “student not in good 
standing.” 
 

Unexcused absences Definition of Unexcused Absences  
Students who are absent from school for any instance in which a note is 
not received from the parent or guardian within two days after any form 
of absence(s) will be considered “Unexcused absences.”  Students will 
be given one school day per day missed to make up work missed by their 
unexcused absence. 
 

Consequences for Unexcused Absences 
Time that is missed from the classroom because of “unexcused 
absences” will be made up according to a schedule determined by the 
administration.  If time is not made up by a student within five school 
days of being notified by the administrator, that student will be 
considered a “student not in good standing” until said time has be made 
up in full.  The student is subject to all school policy restrictions placed 
on a “student not in good standing.” 
 

Truancy The building principal shall report students who are inexcusably absent 
from school to the appropriate authority (students 13 and under shall be 
reported to the local office of Social Rehabilitation Services and students 
over 13 shall be reported to the county or district attorney.) 
 

Definition of Truancy 
Truancy is defined as any three consecutive unexcused absences, any 
five unexcused absences in a semester or seven unexcused absences in a 
school year, whichever comes first.  Students who are absent for a 
significant part of any school day shall be considered truant. 
 

If a law enforcement official returns a truant child to school, the 
principal shall notify the parent or guardian. 
 

Definition of Significant Part of the School Day 
Significant part of the school day is defined as not attending one-half of 
the school day. 
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Tardies A student is tardy if he/she is not present at the beginning of a period.  If 
the student is very tardy, this will be considered an unexcused absence.  
Parents may provide a parental excuse for tardies at the start of the 
school day with administrative approval (THIS WILL COUNT AS ONE 
OF THE THREE EXCUSED TARDIES).  Students are encouraged to 
protect their free tardies for when they really need them.  When a student 
arrives late to class; the teacher will notify office by; 1) recording tardy 
in attendance program; 2) emailing office, or 3) sending a referral to the 
office.  The teacher will inform student if he/she has been turned in as a 
tardy.  Once a student gets his/her fourth tardy, the student will be 
assigned 30 minutes of detention.  Detention will be assigned up to 
seven times.  On the eighth tardy the student will be assigned one 
discipline point and 30 minutes of detention.  On the ninth tardy and any 
following, two points will be assigned as well as a day of ISS.  
Administrators can assign OSS or other discipline actions if they feel 
they are necessary. 
 

1. Absences/tardies will be excused for medical, parental request or 
funeral excuses. 

a. Parent written request is subject to approval by administration.  
After five such absences per semester, a written medical 
statement may be required from medical personnel. 

b. A student who has unexcused absences for three consecutive 
school days or five or more school days throughout a semester 
will be considered truant. 

 
Sign In/Sign Out 
 

Students must sign out in the office before leaving school premises 
during the school day.   
 

Release of Student 
During School 
 
 
 

Students shall not be released during the school day except upon a 
written or verbal request from the student’s parent or person acting as a 
parent.  Before releasing a student during the school day, the building 
principal shall verify the identity of the person seeking release of the 
student.  If the principal is not satisfied with the identification provided 
by the person seeking release of a student, the student’s release may be 
refused. 
 

Students shall not be allowed to run personal errands for school 
employees off school premises during the school day. 
 

Students will not be permitted to leave the school premises any time 
during the normal day except for school-sponsored activities.  Before 
leaving the building the office must receive in advance either a note or 
phone call from the student's lawful custodian.  If it is necessary for a 
student to leave during the school hours, a permit must first be secured 
from the school office and the student must check out in the office 
before leaving the building.  He/She must check back in the office when 
returning to school.  Failure to do so will result in an unexcused absence 
for the remainder of the day. 
 

Students, as a general rule, will not be allowed to leave school premises 
for schoolwork, books, projects, etc., which were left at home. 
 

See “Sign In/Sign Out” above. 
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Student Conduct/Discipline 
Behavior/Conduct Adult attention in daily life is one key force in increasing and 

maintaining both desired and unwanted behavior in school, home and 
work settings.  As educators we realize that systematic plan to reward 
those behaviors, which are, appropriate is the first step toward ensuring 
students are educated in an atmosphere conducive to learning.  This is 
the first priority of any successful discipline plan.  We must make a 
concerted effort to reinforce those expected behaviors by being 
respectful, demanding, understanding, and persistent. 
 
Those teachers that have successful classroom management skills take 
pains to correct the little problems before they become unmanageable.  
They use proximity, engagement, relevant and interesting assignments 
and high expectations to provide the appropriate learning atmosphere. 
 
Yet even then infractions do occur.  A polite, clearly stated request must 
be the beginning of all behavior interactions.  Consequences can have a 
positive effect on student behavior if they are fair, uniform, and 
consistently enforced.  Giving warnings and detentions without 
management of the consequence will, for some students, be more 
detrimental than overlooking the misbehavior.  The consistent 
application of positive and productive behavioral expectations will help 
students develop responsibility and life skills. 
 
The following is a list of behavior expectations for the students of USD 
113 Axtell, Bern and Summerfield Public Schools: 
 
Be prompt and be prepared 

• Come to class on time 
• Come to class with needed materials 
• Come to class with assignments complete 

 
Respect authority 

• Listen to authority 
• Follow directions promptly 
• Accept responsibility for behavior 

 
Display a concern for learning 

• Remain on task 
• Allow others to remain on task 

 
Respect rights of others 

• Use appropriate voice and language 
• Listen to speaker 
• Respect opinions and points of others 
• Refrain from harassment 

 
Display appropriate character 

• Display positive character 
• Display productive character 



♦ 

 

Page 27 ♦ 

Respect property 
• Respect property of others 
• Respect own property 

 
Display appropriate social skills 

• Interact with others appropriately 
• Display courtesy and tact 

 
Violation of any provision of the behavior code will result in the 

following action up to and including suspension and/or expulsion 

according to the disciplinary point assignment guidelines below. 

 

 

Level Zero (30 minutes detention) 

Tardies (4th, 5th, 6th and 7th occurrences) 
Skipping an Assigned Tutorial or Make-Up Session (1st and 2nd 

Occurrence) 
 
Level One (one point and 30 minutes detention time) 
Inappropriate Behavior (See List of Behavior Expectations Above) 
Dress Code Violation 
Inappropriate Display of Affection 
Failure to Cooperate with Faculty/Staff/Administration 
8th Tardy per Semester 
In Unauthorized Area/Parking Lot Without Permission 
Cafeteria Violation 
Bullying 
Student Planner Violation – Outside of Class Without a Signed Planner 

(4th, 5th and 6th Occurrence) 
2nd Offense of an Electronic Devices Violation 
Loitering Before or After School 
Skipping an Assigned Tutorial or Make-Up Session (3rd or Subsequent 

Occurrences)  
                                                                               
Level Two (two points and either one hour detention or one day ISS) 
Habitual Violations of a Level One Offense 
Inappropriate Behavior 
Bullying 
Forging Signature of Staff Member or Parent/Guardian 
Hazardous Driving on School Grounds/Property 
9th or Subsequent Tardies Per Semester 
Leaving Class Without Permission 
Skipping Detention 
Skipping Class 
Student Planner Violation – Outside of Class Without a Signed Planner 

(7th or Subsequent Occurrences) 
Academic Cheating  
Tobacco Possession  
3rd or Subsequent Offenses of an Electronic Devices Violation 
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Level Three (three points and minimum two days ISS) 
Habitual Violations of a Level Two Offense 
Plagiarism 
Inappropriate Behavior 
Verbal Conflict with Another Student 
Disrespect for Staff 
Refusing a Consequence 
Profanity/Vulgarity 
Bullying 
 
Level Four (five points and one to ten days OSS) 
Habitual Violations of a Level Three Offense 
Threatening Comments or Gestures Toward Students or Staff Members 
Theft 
Dangerous Material 
911/False Alarm (i.e. fire, tornado) 
Physical Contact with Others (i.e. fighting) 
Intimidation or Harassment 
Extortion 
Vandalism  
Bullying 
Hazing/Menacing 
Sexual Harassment 
 
Level Five (twelve points and OSS and/or expulsions up to one full 
year)* 

*For a Long-Term Suspension/Expulsion a Hearing is Required. 
Alcohol/Drug-Possession/or Use 
Arson 
Weapons Violation 
Inappropriate Physical Conduct and/or Contact with Staff 
Destructive Devices/Threats/Use/Possession 
Bullying 
 
The administrator can administer an In-School Suspension (ISS) or 

an Out-of-School Suspension (OSS) in response to an inappropriate 

act by a student, if there is reasonable suspicion that keeping the 

student in school will interfere with school instruction, decorum, or 

student safety.  In such cases, points will be assigned for the student 

offense according to the disciplinary point assignment guidelines 

above. 

 
With a written discipline referral: 

 

1. Zero is the base of the point system; there is no banking of 
points. 
 

2. Each point earned will accumulate towards 12.  If a student 
accumulates a total of 12 points per school year; a hearing is 
recommended for long-term suspension or expulsion. 
 

3. At the beginning of each school year the student will begin 
with zero points. 
 



♦ 

 

Page 29 ♦ 

4. After any student has accumulated seven or more points, he or 
she is considered a student “not in good standing.”  A student 
who is not in good standing is ineligible for any/all school 
activities that take place during the school and non-school hours. 
 

5. A student who is not in good standing cannot participate in any 
contest, festival, or competition.  This includes, but is not 
limited to sports contests, music contests/festivals, speech & 
drama contests/festivals, FFA competitions, and scholar’s 
bowls.  The student may not attend any school dances or 
recreational functions.  This includes, but is not limited to, 
homecoming dance, prom, winter formal, and organizations’ 
fun nights.  A student not in good standing can participate in 
and attend practices for a sport or activity and may participate 
in and attend school performances that are graded and are not 
competitions.  An example would be a school music concert. 
 

6. A plan for earning back points will be developed within a 
timely manner after a student has surpassed four points.  
Students will have the opportunity to earn back up to six points 
throughout the course of a school year.  The Student Discipline 
Committee, comprised of the building principal and three 
teachers (elementary or secondary), will discuss and develop 
the plan which could include character development exercises, 
service activities within the school, community service, etc.  A 
conference will be conducted between the administrator and 
student explaining the expectations of the plan, and a copy will 
be provided to the student and parent(s).  A meeting with the 
administrator and/or Student Discipline Committee can be 
arranged at parent request.   
 

After the student has completed the necessary 
plan/requirements for earning back points, the Student 
Discipline Committee will evaluate the number of the points 
that may be deducted from the student’s overall number of 
accumulated points based on the criteria outlined in the plan.   
 

7. The Student Discipline Committee, at its discretion, can decide 
to “suspend” the reduction of points if the student’s behavior 
becomes a recurrent issue/concern. 

 

The district shall cooperate with law enforcement in security matters 
and shall, as required by law, report criminal acts committed at school, 
on school property or as a school-sponsored activity.                                           
 

Violation of any provision of the behavior code may result in 
disciplinary action up to and including suspension and/or expulsion.  
See “Suspension/Expulsion.” 
 

Weapons 
 

A student shall not knowingly possess, handle or transmit any object 
that can reasonably be considered a weapon at school, on school 
property or at a school-sponsored event.  This shall include any 
weapon, any item being used as a weapon or destructive device, or any 
facsimile of a weapon. 
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Penalties for Possession  
Possession of a firearm or other weapon shall result in expulsion from 
school for a period of one calendar year except the superintendent may 
recommend this expulsion requirement be modified on a case-by-case 
basis (see “Expulsion” and “Probationary Status”).  Possession of a 
facsimile of a weapon may result in suspension or expulsion. Expulsion 
hearing for possession of a weapon shall be conducted by the 
superintendent or the superintendent’s designee.  
 
Students violating this policy shall be reported as having a felony or 
misdemeanor and also referred to the appropriate law enforcement 
agency(ies) and, if a juvenile, to SRS or the Commissioner of Juvenile 
Justice. 
 
Suspension of Driver’s License for weapons/drugs 
Whenever a pupil who has attained the age of 13 years has been found 
in possession of a weapon, controlled substance or illegal drug at 
school, upon school property, or at a school supervised activity, or has 
engaged in behavior at school, upon school property, or at a school-
supervised activity, which resulted in, or was substantially likely to 
have resulted in, serious bodily injury to others, the chief administrative 
officer of the school shall make an immediate report of the pupil’s act 
to the appropriate law enforcement agency.  Upon receipt of the notice, 
the division of vehicles shall suspend the pupil’s driver’s license or 
privilege to operate a motor vehicle on the streets and highways of this 
state.  The duration of the suspension shall be for a period of one year.  
Upon expiration of the period of suspension, the pupil may apply to the 
division for return of the license.  If the pupil does not have a driver’s 
license, the pupil’s driving privileges shall be revoked.  No Kansas 
driver’s license shall be issued to a pupil whose driving privileges have 
been revoked pursuant to this subsection for a period of one year. 
 
Definition of Weapons and Destructive Devices 
As defined in district policy, the term “weapon” and/or destructive 
devise means: 

• any item which will or is designed to or may readily be 
converted to expel a projectile by the action of an explosive;: 

• the frame or receiver of any weapon described in the preceding 
example  

• any firearm muffler or firearm silencer; 
• any explosive, incendiary or poison gas, bomb, grenade, rocket 

having a propellant charge of more than four ounces, missile 
having an explosive or incendiary charge of more than ¼ 
ounce, mine or similar device; 

• any weapon which will, or which may be readily converted to, 
expel a projectile by the action of an explosive or other 
propellant, and which has any barrel with a bore of more than 
½ inch in diameter; any combination of parts either designed or 
intended for use in converting any device into a destructive 
device described in the 2 immediately preceding examples, and 
from which a destructive device may be readily assembled; 

• any bludgeon, sand club, metal knuckles or throwing star; 
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• any object with a sharp edge (including, but not limited to a 
knife, blade, etc.) that can reasonably be considered a weapon, 
and/or dangerous or deadly. 

• Any electronic device designed to discharge immobilizing 
levels of electricity, commonly known as a stun gun. 

 
The term “weapon” does not include within its meaning and antique 
firearm, any device which is neither designed nor redesigned for use as 
a weapon, any device, although originally designed for use as a 
weapon, which is redesigned for use as a signaling, pyrotechnic, line 
throwing, safety, or similar device. 
 

Vandalism 
 

The board shall seek restitution according to law for loss and damage 
sustained by the district. 
 
When a juvenile is involved in vandalism to district property, the 
superintendent shall contact the parents and explain their legal 
responsibility.  The parents shall be notified in writing of the dollar 
amount of loss or damage. 
 
Juveniles or their parents shall make restitution payments to the 
business office, and accounts shall be kept.  Persons of legal age shall 
be held responsible for their own payments.  If necessary, provisions 
may be made for installment payments.  Accounts not paid in full 
within the specified time may be processed for legal action. 
 

Bullying 
 
 
 
 

Hazing/Harassment/Intimidation/Bullying/Menacing 
The board is committed to providing a positive and productive learning 
and working environment.  Hazing, harassment, intimidation, menacing 
or bullying by students, staff or third parties is strictly prohibited and 
shall not be tolerated in the district. 
Students whose behavior is found to be in violation of this policy will 
be subject to discipline, up to and including expulsion.  Staff whose 
behavior is found to be in violation of this policy will be subject to 
discipline, up to and including dismissal.  Third parties whose behavior 
is found to be in violation of this policy shall be subject to appropriate 
sanctions as determined and imposed by the superintendent or board. 
Individuals may also be referred to law enforcement officials. 
 

Sexual Harassment 
 

Sexual harassment shall not be tolerated in the school district.  Sexual 
harassment of employees or students of the district by board members, 
administrators, certificated and support personnel, students, vendors, 
and any others having business or other contact with the school district 
is strictly prohibited. 
 
It shall be a violation of district policy for any employee to sexually 
harass a student, for a student to sexually harass another student, or for 
any employee to discourage a student from filing a complaint, or to fail 
to investigate or refer for investigation, any complaint lodged under the 
provisions of district policy. 
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Sexual harassment is unwelcome sexual advances, requests for sexual 
favors and other inappropriate oral, written or physical conduct of a 
sexual nature when made by a member of the school staff to a student 
or when made by any student to another student when: 
 
• submission to such conduct is made, explicitly or implicitly, a term 

or condition of the individual’s education; 
• submission to or rejection of such conduct by an individual is used 

as the basis for academic decisions affecting that individual; or 
• such conduct has the purpose or effect of interfering with an 

individual’s academic or professional performance or creating an 
intimidating, hostile or offensive academic environment. 

 
Sexual harassment may include, but is not limited to: 
 
• verbal harassment or abuse; 
• pressure for sexual activity; 
• repeated remarks to a person, with sexual or demeaning 

implication; 
• unwelcome touching; or suggesting or demanding sexual 

involvement accompanied by implied or explicit threats concerning 
a student’s grades, participation in extra-curricular activities, etc. 

 
Specific examples of sexual harassment include: 
 
• making sexual comments or jokes; 
• looking or gesturing in a sexual manner; 
• touching, grabbing, pinching in a sexual way; 
• brushing up against; 
• flashing or mooning; 
• spreading sexual rumors about an individual; 
• pulling clothing in a sexual manner; 
• showing or giving sexual pictures, messages or notes; 
• blocking passage in a sexual way; 
• writing sexual messages or graffiti on walls, locker rooms, etc.; 
• forcing a kiss on someone; 
• calling someone gay or lesbian; 
• forcing someone to do something sexual other than kissing; 
• spying while someone is showering or dressing. 
 
When acts of sexual harassment or other violations of district policy are 
substantiated, appropriate action shall be taken against the individual. 
 
Any student who believes he or she has been subjected to sexual 
harassment should discuss the alleged harassment with the principal, 
guidance counselor, or another certified staff member.  If the matter is 
not resolved to the satisfaction of the student in this meeting, the 
student may initiate a complaint under the district’s discrimination 
complaint procedure. 
 
The filing of a complaint or otherwise reporting sexual harassment shall 
not reflect upon the individual’s status or grades.  Confidentiality shall 
be maintained throughout the complaint procedure. 
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Dress Code 
 

Personal Appearance 
The basic responsibility for the student’s appearance remains with the 
student and parents.  Any clothing that is revealing, suggestive, or 
distracts from the learning environment is inappropriate.  The school 
board delegates the building principals and administrators the authority 
to correct a situation which may be interfering with the learning 
process.  Students identified wearing inappropriate clothing, will be 
required to change to appropriate dress.  Discipline procedures may be 
incorporated if the students fail to comply with the request to change to 
appropriate clothing as per building discipline policies. 
 
USD 113 Axtell, Bern and Summerfield Public Schools do not permit 
dress which: 

• Implies gang membership or affiliation; 
• Presents a physical safety hazard to self, students, staff, and 

other employees; 
• Displays vulgarity or implied vulgarity, implied racial 

comments that are inappropriate, sexual connotations, or 
inappropriate gender references; 

• Advertises alcohol, drugs or tobacco; 
• Harassment of others; 

 
No head coverings or head bands of any kind will be worn in the school 
buildings during the school instructional day.  This also includes 
sunglasses.  Special permission may be given to wear head coverings 
for special events or activities.  Students representing USD 113 Axtell, 
Bern and Summerfield Public Schools in school activity or academic 
programs will not wear hats into other schools.    
 

Examples of inappropriate dress at school may include, but are not 
limited to: 

• Shirts – Low Riders, Tobacco, Alcohol, Drugs or other 
inappropriate pictures or sayings, cut off T-Shirts, muscle 
shirts, athletic bras, short blouses, halter tops, spaghetti straps, 
tube tops and clothing that shows cleavage. 

• Straps on blouses and shirts need to be a dollar bill wide or the 
student should wear a shirt under the top, (layered look) 

• Shorts and pants – biker shorts, cut off sweats, ratty and dirty 
jeans or slacks, P.E. shorts, suspenders must be worn over the 
shoulders, saggin/baggin, walking on the cuffs, (roll up the 
pants, wear a belt, the short and skirt length will be determined 
in the following manner.  The length of these garments is 
expected to be in good taste (mid-thigh length is 
recommended). 

• Bulldog collars or bracelets will be not allowed; 
• Chains that hang down from the belt are not to be worn to 

school. 
• Shoes must be worn at all times. 

 
If there is a dress code violation, the student will be asked to change to 
an appropriate look.  This request will include turning a shirt inside out, 
changing to a T-shirt, wearing a jacket over a shirt, changing to a pair 
of appropriate shorts, removing a hat, chain or collar.  If the student in 
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question fails to comply with the requested disciplinary action, 
intervention will follow as per our discipline policy.                                          
 

Drug Free Schools and  
Communities Act 

(The following serves as the required annual notification to students 
and parents regarding the board policy on drug free schools.) 
 

The unlawful possession, use, sale or distribution of illicit drugs and 
alcohol by students on school premises or as a part of any school 
activity is prohibited.  This policy is required by the 1989 amendments 
to the Drug Free Schools and Communities Act, P.L. 102-226, 103 St. 
1928. 
 
As a condition of continued enrollment in the district, students shall 
abide by the terms of this policy.  Students shall not unlawfully 
manufacture, sell, distribute, dispense, possess or use illicit drugs, 
controlled substances or alcoholic beverages on school district property, 
or at any school activity.  Any student violating the terms of this policy 
will be reported to the appropriate law enforcement officials, and will 
be subject to the following sanctions: 
 
First Offense 
A first time violator shall be subject to one or more of the following 
sanctions: 
 

• A punishment up to and including short-term suspension. 
• Suspension from all student activities for a period of not less than 

two weeks. 
• An evaluation from an acceptable drug and alcohol program. 
 

Name(s) of acceptable programs are on file with the board clerk.) 
 
Second Offense 
A second time violator shall be subject to the following sanctions: 
 

• A punishment up to and including long-term suspension. 
• Suspension from all student activities for a period of not less than 

one month. 
• A student placed on long-term suspension under this policy may be 

readmitted on a probationary status if the student agrees to 
complete a drug and alcohol rehabilitation program. 

 

 (Name(s) of acceptable programs are on file with the board clerk.) 
 
Third and Subsequent Offenses 
A student who violates the terms of this policy for the third time, and 
any subsequent violations, shall be subject to the following sanctions: 
 

• A punishment up to and including expulsion from school. 
• Suspension from participation and attendance at all school activities 

for the year. 
• A student who is expelled from school under the terms of this 

policy may be readmitted during the term of the expulsion only if 
the student maintains regular attendance at an approved drug and 
alcohol education and rehabilitation program. 

 

 (Name(s) of acceptable programs are on file with the board clerk.) 
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Students who are suspended or expelled under the terms of this policy 
shall be afforded the due process rights contained in board policies.  
Nothing in this policy is intended to diminish the ability of the district 
to take other disciplinary action against the student in accordance with 
other policies governing student discipline.  In the event a student 
agrees to enter into and complete a drug education or rehabilitation 
program, the cost of such program will be borne by the student and his 
or her parents. 
 
A list of available programs along with names and addresses of contact 
persons for the program is on file with the board clerk.  Parents or 
students should contact the directors of the programs to determine the 
cost and length of the program. 
 
Compliance with this policy is mandatory. 
See “Suspension/Expulsion.”  
 

Tobacco 
 

Possession and/or use of any tobacco product by students are prohibited 
in any attendance center, in any school-owned vehicle, at school-
sponsored events or on the school grounds.  Violations can result in 
detention or suspension from school. 
 

Bus Regulations Bus transportation shall be provided to and from school for those 
students who qualify.  The district to all school activities may provide 
transportation.  Transportation may be denied to students who are 
detained after school for disciplinary reasons. 
 
Students who use school-provided transportation shall be under the 
jurisdiction of the vehicle driver while in the vehicle.  Students shall be 
subject to the district’s student behavior code and other regulations.  
See “Behavior/Conduct.” 
 
Students will be allowed to use the district transportation service 
contingent on their behavior to the following guidelines: 
1. Students are expected to respond to the directions/requests of the 

bus driver and/or sponsor in a courteous and prompt manner. 
2. Profanity is sufficient cause to be denied the privilege of school 

transportation. 
3. Students are to obtain prior approval from the driver and/or 

principal before bringing items on the bus other than essential items 
needed for school. 

4. Students are not to extend any part of their persons outside of the 
bus or throw objects of any type from the bus. 

5. The emergency door of the bus is to be used for emergency 
purposes only. 

6. Students are to remain in their seats facing forward while the bus is 
in motion.  Exit only after the bus has come to a complete stop. 

7. Students are not to dispose of any type of litter on the bus. 
8. Students are not to cross the roadway or move toward the bus when 

being picked up until the bus has stopped and the driver has 
indicated permission to board. 

9. Students are expected to reflect both classroom conversation levels 
and behavior while on the bus. 
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10. Students shall refrain from talking while at railroad and major 
highway crossings to allow the bus driver maximum listening 
ability. 

11. Students will be provided the opportunity to discuss the incidents of 
inappropriate behavior with the building administrator prior to a 
decision to exclude the student from using the school transportation 
service. 

 
It is the responsibility of the driver to enforce the above rules.   Each 
student will be given one verbal warning if any rule is broken.   If the 
same student should get out of line again, a discipline notice will be 
filled out and brought to the office. Parents will be notified by phone 
and/or written notification.  This is to be considered the 1st notification.  
A conference will then be set up between the principal, the student, and 
his/her parents.  The 2nd written notification form will be turned into the 
office and parents will again be notified.  On the 3rd discipline notice 
the student will be suspended from using the bus for a length of time to 
be determined by the administration.  A discipline notice will be filled 
out for the third violation and sent home with the bus suspension notice. 
 
These rules are made for safety and well-being.  They are to be obeyed 
at all times. 
 
The principal may suspend or revoke the transportation privilege of a 
student who violates any rule or regulation. 
 

Gangs 
 

Gang activities which threaten the safety or well being of persons or 
property on school grounds or at school activities, or which disrupt the 
school environment, are prohibited. 
 

The type of dress, apparel, activities, acts, behavior or manner of 
grooming displayed, reflected or participated in by any student: 
 

• shall not lead school officials to reasonably believe that the 
behavior, apparel, activities, acts, or manner of grooming displayed 
is gang-related; 

• shall not present a physical safety hazard to self, students, staff, and 
other employees; 

• shall not create an atmosphere in which a student, staff, or other 
person’s well-being is hindered by undue pressure, behavior, 
intimidation, overt gesture, or threat of violence; or 

• shall not imply gang membership or affiliation by written 
communication, marks, drawing, painting, design or emblem upon 
any school building, any personal property or on one’s person. 

 

If the student’s behavior or other attribute is in violation of these 
provisions, the principal will request the student to make the 
appropriate correction.  If the student refuses, the parent/guardian may 
be notified and asked to make the necessary correction.  The principal 
shall take appropriate corrective and disciplinary action as necessary.  
See “Suspension/Expulsion” and  “Behavior/Conduct.” 
Also, see “Hazing/Initiations,” next. 
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Hazing/Initiations Incidents involving initiations, hazings, intimidations, and/or related 
activities which are likely to cause bodily danger, physical harm, 
personal degradation or disgrace resulting in physical or mental harm, 
or which affect the attendance of another student, are prohibited.  See 
“Gangs.” 
 

Foul Language Foul language and/or swearing, has no place in or around an 
educational institution, or during a school sponsored activity.   The 
teacher or sponsor in charge of the activity will discipline students in 
violation of this policy. Continued usage of foul language and/or 
swearing will result in suspension. 
 

Gambling Gambling in any form is prohibited in or around an educational 
institution. 
 

Excessive Emotional 
Display 

The school is much like a place of work.  While personal affection for 
each other is not a harmful emotion, excessive displays of such emotion 
are not appropriate in schools.  The steps to correction will be: (1) 
teacher warning/conference, (2) referral to counselor, (3) detention and 
parental notification by the principal. 
 

Fighting 
 

Fighting is considered to be a type of conduct, which substantially 
disrupts, impedes or interferes with the operation of school and 
impinges upon or invades the rights of others.   This type of behavior 
will not be tolerated.  Students caught in violation of this policy will be 
subject to suspension and/or expulsion. 
 

Classroom  
Conduct 

Classes are intended as educational opportunities.  Behaviors that 
distract from the activities of the teacher are not acceptable.  
Cooperation will result in greater enjoyment and learning. 
 

Electronic Devices 
 

Cell/video phone use during school is prohibited (8:00 a.m.-3:10 p.m.).   
They must be turned off and out of sight.  Personal audio player (i.e. 
ipods, mp3 players) are allowable in the classroom at teacher discretion.  
Inappropriate uses include hallways, assemblies, and lunchroom.   
                             

• First offense – they are taken away for the remainder of the day 
and returned to the student after school; 

• Second offense – they are taken away, parents are contacted, 
parents pick up item after school; level one offense. 

• Third offense or subsequent offense(s) – they are taken away 
for 48 hours and returned to the parent; level two offense.  
Repeated offenses after the third offense shall warrant 
conferences with parents to resolve problem. 
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Discipline Measures 
The discipline measures listed in this section may be applied on a case-
by-case basis depending on the severity of the behavior code violation.  
The administration reserves the right to apply other consequences as 
appropriate.   
 
 Also see discipline measures listed under: “Unexcused Absences, 
Tardies, Gangs, Weapons, Vandalism, Sexual Harassment, Dress Code, 
Drug Free Schools, Bus Regulations, Computer Use, and Food 
Service.” 
 

Detention The detention period begins five (5) minutes after dismissal time or 
thirty (30) minutes prior to the beginning of the school day, and will be 
at least 30 minutes in duration.  Students may be required to stay during 
this time for either disciplinary or academic reasons.  This period will 
also be used to make up time that is lost due to unexcused absences 
from school. 
 
A student will be given notice when assigned to a detention period.  
“The detention will be made up by the student after the parent/guardian 
has been contacted.” 
 
When a detention is assigned, three copies of a detention notice will be 
made out.  One copy is for the student to take to his/her parents.  The 
second copy will be retained in the office.  The third copy will be 
mailed to the parent/guardian.  In addition, an attempt will be made to 
notify the parent by telephone. 
 
It is the responsibility of students and their parents to make provisions 
for alternative transportation to or from school for the purpose of 
making up detentions periods. 
 

Suspension/Expulsion 
 

Suspension and Expulsion Procedures 
 Except as limited by Section 504 or IDEA, a student may be suspended 
or expelled, for reasons set forth in Kansas law.  Any student who is 
suspended for a period of more than 10 days or expelled shall receive a 
copy of the current suspension and expulsion law and this policy. 
Suspension/expulsion hearings shall be conducted by the 
superintendent/designee or other certificated employee, or committee of 
certificated employees of the school in which the pupil is enrolled, or 
by any hearing officer appointed by the board.  
 
Reasons for Suspension or Expulsion 
Students may be suspended or expelled for one or more of the following 
reasons: 
• willful violation of any published, adopted student conduct 

regulation; 
• conduct which substantially disrupts, impedes, or interferes with 

school operation; 
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• conduct which endangers the safety or substantially impinges on or 
invades the rights of others; 

• conduct which constitutes the commission of a felony; 
• conduct which constitutes commission of a misdemeanor; 
• disobedience of an order of a school authority if the disobedience 

results in disorder, disruption or interference with school operation; 
and 

• possession of a weapon at school, on school property or at a school-
sponsored event. 

 
Short-term Suspension Procedures 
 Except in an emergency, a short-term suspension (not to exceed 10 
school days) must be preceded by oral or written notice of the charges 
to the student and an informal hearing.  If a hearing is not held prior to 
the suspension, an informal hearing shall be provided no later than 72 
hours after imposition of a short-term suspension.   
 
Written notice of any short-term suspension shall be delivered to the 
student’s parent or guardian within 24 hours after the suspension has 
been imposed.  Short-term suspension hearings may be conducted by 
any person designated in policy as having the authority to suspend. 
 
 At the informal suspension hearing, the student shall have the right to 
be present and notified of: the charges; and the basis for the accusation.  
The student shall have the right to make statements in his/her defense 
after receiving notice of the charges. 
 
Long-Term Suspension or Expulsion  
 Before a student is subject to long-term suspension (not to exceed 90 
school days) or expulsion (not to exceed 186 school days), a hearing 
shall be conducted by a hearing officer who has authority to suspend or 
expel.  The superintendent/principal shall designate a hearing officer 
authorized by the board.  Formal hearings shall be conducted according 
to procedures outlined in current Kansas law and: 
• The student and parents or guardians shall be given written notice 

of the time, date and place of the hearing. 
• The notice shall include copies of the suspension/expulsion law, 

and appropriate board policies, regulations and handbooks. 
• The hearing may be conducted by a certified employee or 

committee of certified employees authorized by the board, the chief 
administrative officer, or other certified employee of the district in 
which the student is enrolled, or by an officer appointed by the 
board. 

• Expulsion hearings for weapons violations shall be conducted in 
compliance with Kansas law by persons appointed by the board. 

• Findings required by law shall be prepared by the person or 
committee conducting the hearing.  

• A record of the hearing shall be available to students and parents or 
guardians according to Kansas law. 

• Written notice of the result of the hearing shall be given to the pupil 
and to parents and guardians within 24 hours after determination of 
such result. 
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 Rules Which Apply in all Cases When a Student May be Suspended or 
Expelled 
• Refusal or failure of the student and/or the student’s parents to 

attend the hearing shall result in a waiver of the student’s 
opportunity for the hearing. 

• A student suspended for more than 10 school days or expelled from 
school shall be provided with information concerning services or 
programs offered by public and private agencies which provide 
services to improve the student’s attitude and behavior. 

• A student who has been suspended or expelled shall be notified of 
the day the student can return to school. 

• If the suspension or expulsion is not related to a weapons violation, 
the principal may establish appropriate requirements relating to the 
student’s future behavior at school and may place the student on 
probation. 

• If the expulsion is related to a weapons violation the superintendent 
may establish appropriate requirements relating to the student’s 
future behavior at school and may place the student on probation if 
the student is allowed to return. 

• The days a student is suspended or expelled are not subject to the 
compulsory attendance law. 

• During the time a student is suspended or expelled from school, the 
student may not: 
o Be on school property or in any school building without the 

permission of the principal. 
o Attend any school activity as a spectator, participant or 

observer. 
 
 A student over the age of 18 or the parents or guardian of a student who 
is suspended for more than 10 days or expelled from school may appeal 
to the board within 10 calendar days of receiving written notice of the 
hearing results. 
 
When a suspension is imposed during the school day, the student shall 
not be removed from school until a parent has been notified.  If a parent 
cannot be notified during regular school hours, the student shall remain 
at school until the regular dismissal time. 
 
 Student Rights During a Long-Term Suspension/Expulsion Hearing 
 
 The student shall have the right: 
• to counsel of his/her own choice; 
• to have a parent or guardian present; 
• to hear or read a full report of testimony of witnesses; 
• to confront and cross-examine witnesses who appear in person at 

the hearing; to present his or her own witnesses; 
• to testify in his or her own behalf and to give reasons for his or her 

conduct; 
• to an orderly hearing; and 
• to a fair and impartial decision based on substantial evidence. 
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 Appeal to the Board 
The following conditions shall apply if a student who is age 18 or older 
or the student’s parent or guardian  files a written appeal of a 
suspension or expulsion:  
• Written notice of the appeal shall be filed with the clerk within 10 

calendar days of the hearing. 
• The board shall schedule an appeal with the board or a hearing 

officer appointed by the board within 20 calendar days. 
• The student and the student’s parent shall be notified in writing of 

the time and place of the appeal at least 5 calendar days before the 
hearing. 

• The hearing shall be conducted as a formal hearing using the same 
rules noted earlier for expulsion hearings. 

• The board shall record the hearing. 
 
The board shall render a final decision no later than the next regularly 
scheduled board meeting after the conclusion of the appeal hearing.                                              
  

Corporal Punishment Corporal punishment shall not be used in the district. 
 

Probationary Status Any punishment, suspension or expulsion, may be deferred by the 
principal {add other positions as appropriate}.  The student involved 
may be placed on probation for a set period of time.  See 
“Suspension/Expulsion.” 
 
The punishment, suspension or expulsion shall remain deferred so long 
as the student meets the conditions of the probation.  If a student is 
placed on probation, written notification shall be sent to the student’s 
parent or guardian. 
 
A student placed on probation shall be given a written list of the terms 
and conditions of the probation.  The student shall sign a statement that: 
the terms and conditions have been explained, the student understands 
the conditions, the student agrees to abide by the conditions and failure 
to abide by the conditions may be reason to reinstate the original 
punishment. 
 
The superintendent shall handle any probation arrangements resulting 
from violations of the weapons policy.  See “Weapons.” 
 

Searches of Students Principals are authorized to search students’ clothing and belongings if 
there is reasonable suspicion that district policies, rules or directives are 
being violated.  See “Lockers.” 
 

Interrogations and 
Investigations 

Building administrators and others designated by the superintendent 
may conduct investigations and question students about infractions of 
school rules or the student conduct code.  If there is reason to believe a 
violation of a criminal law has been committed, the principal shall 
notify the appropriate law enforcement agency and may request further 
investigation of the alleged violation. 
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When law enforcement officers conduct an investigation and/or 
question a student(s) during school hours, the building principal shall 
make reasonable attempts to contact parents, guardian or representative 
of the student(s) prior to questioning.  To the extent possible reasonable 
requests of the parents, guardian or representative shall be observed.  
The administrator involved shall document notification or attempted 
notification of parents, guardian or representative.  It a student’s 
parents, guardian, or representative is not present during questioning of 
a student, the principal or a certified school staff member shall be 
present. 
 

Reporting Crimes to Law 
Enforcement 

Whenever a student engages in conduct which constitutes the 
commission of any misdemeanor or felony, at school, on school 
property, or at a school-supervised activity and/or has been found: 

• In possession of a  weapon, 
• In possession of controlled substance or illegal drug; or;  
• To have engaged in behavior at school, which resulted in, or 

was substantially likely to have resulted in, serious bodily 
injury to others, the (principal/superintendent) shall report such 
act to the appropriate law enforcement agency if any of the 
behaviors noted above occur. 
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Activities 
Severe Weather  
 
 
 
 
 
 

Due to the technology available today and the ability to make plans 
consistent throughout USD 113 Axtell, Bern and Summerfield Public 
Schools concerning all outdoor activities, the host school shall have 
available a hand held Sky-Scan instrument or something equal to track 
lightening storms during contests.  Anytime that lightening is detected 
on the meter within 8 miles of the activity the field and area should be 
cleared.  Host administration must coordinate with the game officials 
prior to or during the game of the potential of lightening striking the 
field.  The contest may resume after a 30 minute period of time that 
there has been no registered strikes within the 8 mile range.  School 
administration and game officials must give consideration to the length 
of the suspended time of play and the resumption of play.                          
 

Assemblies and Pep Rallies Students are expected to be courteous, treat others with dignity and 
respect and follow all codes of conduct during pep rallies and 
assemblies. 
 
Assemblies of the student body will be held in the gymnasium unless 
another place is designated as a meeting place. Respect and courtesy 
for the faculty and for people presenting programs should be carefully 
observed at all times. Students are expected to conduct themselves in a 
manner befitting the school. 
 

Athletics An extra-curricular activities program is defined as a non-graded 
athletic or activities program involving voluntary participation by the 
students involved. 
 
Examples:  football, volleyball, basketball, etc., are extra-curricular 
programs, which do not result in a credit or grade.   student council, 
school plays, etc., do not result in a credit or grade for student 
participants, and are also extra-curricular. 
 
Band and vocal music concerts, presented in an evening performance 
as a part of the course requirements of a graded course, are not 
considered extra-curricular. Class field trips are not considered extra-
curricular; thus they are not subject to eligibility requirements for 
athletics. 
 
The following guidelines apply to both athletic and non-athletic extra-
curricular activities participation: 
• Participants will comply with all KSHSAA rules for eligibility. 
• Participants will comply with guidelines established by individual 

coaches and/or sponsors. 
• Participants and spectators will comply with the League Code of 

Ethics and the KSHSAA Sportsmanship Rules. 
• Students may not compete or participate in an evening event if 

they did not attend one half day of school. The principal can make 
exceptions. 
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• A student may not return to school for an athletic or activity 
practice on a given day after being excused for work at home on 
that given day. 

• Students must immediately report any injury to the athletic coach 
or activities sponsor. 

• Students are responsible for uniforms checked out to them.  The 
student will pay for unduly damaged items. 

• Schedules for practices will be provided by coaches/sponsors. 
 

Evening Family Pass Family passes to KSHSAA athletic events are $12.00 for Axtell and 
Bern High School home sporting events, on a per-event basis.  This 
offer is not available at league or state sponsored contests hosted at 
Axtell or Bern. 
 

Practice Schedules Participants are expected to follow the practice schedules.  Participants 
are to arrive and leave as close to the scheduled time as possible, and 
are not to loiter in the building.    
 
Athletic practice will not be held on any day school is not in session 
without prior approval from the principal of the school. 
 
Regular athletic practices must be completed by 6:00 p.m.  Football, 
volleyball, basketball and track practices will be concluded by 6:00 
p.m. with all students out of the buildings by 6:30 p.m. 
 
Morning practices will not begin prior to 6:30 a.m. and will conclude 
by 7:45 a.m. 
 

Leagues of Affiliation Axtell and Bern High Schools are members of the Twin Valley 
League.   The other schools in the league are as follows: B & B 
(Falcons), Centralia (Panthers), Clifton-Clyde (Eagles), Frankfort  
(Wildcats), Hanover (Wildcats), Linn (Bulldogs), Onaga (Buffaloes), 
Valley Heights (Mustangs), Washington (Tigers), Wetmore 
(Cardinals), and Randolph-Blue Valley (Rams). 
 
Axtell and Bern Junior High Schools are members of the Oregon Trail 
League.   The other schools in the league are as follows: B  & B 
(Falcons), Centralia  (Cubs), and Nemaha Valley J.H.  (Raiders), 
Onaga (Blue Jays), St. Peter and Paul (Trojans), Frankfort (Wildcats) 
and Wetmore (Cardinals). 
 

TVL Code of Conduct • To exhibit good sportsmanship is the direct responsibility of 
school administrators, coaches, and sponsors. 

• That referees and other officials are to be treated in a courteous 
manner. 

• That booing and disorderly conduct on the part of spectators, 
players, or school officials are marks of poor sportsmanship. 

• That profane or abusive language, name-calling, and 
uncomplimentary remarks from the sidelines will not be tolerated. 

• That cheering when an opposing player makes a foul is considered 
unsportsmanlike conduct. 
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• That players and visitors of a visiting school are expected to have 
regard for the property of the host school. 

• That unnecessary noise-making devices used with a view of 
impeding the game are undesirable. 

• That each school shall show respect for the school song of the 
other. 

• That fans are to direct energy toward encouraging their team rather 
than booing the officials. 

• To believe that the officials are fair and accept their decisions as 
final. 

• To consider it a privilege and duty to encourage everyone to live 
up to the spirit of the rules of fair play and sportsmanship. 

• That disorderly conduct is a reflection not only on those 
responsible but also on the entire school and community, which 
they represent. 

• To realize that privileges are invariably associated with great 
responsibilities and that spectators have great responsibilities. 

 
KSHSAA Guidelines USD 113 Axtell, Bern and Summerfield Public Schools subscribe to 

and officially adopt the Kansas State High School Activity 
Association's rules and regulations concerning student eligibility. 
 

Clubs and Organizations School sponsored clubs shall be under the direct control of school 
personnel.  Every school-sponsored club shall have a constitution or 
organization by-laws that has been approved by the building principal 
and filed in the school office.  To the extent non-curriculum related 
school sponsored clubs are allowed to meet in school facilities during 
non-instructional time, non-school sponsored student clubs may also 
meet in school facilities. 
 

National Contests 
 
 

The district will not fund any out of state student trips to national 
contests and meetings. 
 

Student Officers The student council (STUCO) is the high school student body 
organization and, as such, must approve organizational activities that 
could affect community and students beyond the organization, or 
activities that could reflect on the student body as a whole. STUCO 
approval must be obtained prior to administrative approval. 
 

Fund-Raising Solicitations by students of students or school personnel during school 
hours and on school property shall be done only when they are related 
to school sponsored activities. 
All student sales projects shall require the principal’s prior approval.  
One fund raiser per semester is allowed per organization or class.                                          
 

Solicitations See “Fund-Raising,” above. 
 

School Parties 
And Dances 

Only students of the school are to attend sponsored dances and parties 
except as arranged through the principal's office. 
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Class parties are to be for the members of the class only.  In some 
instances two classes may go together in holding a class party but in 
such instances both classes shall be charged with a class party against 
their semester quota.  Attending a picture show will not be approved as 
a class party. 
 
Each class or organization may have one party per semester.   All 
parties or dances must be cleared through the office and must be 
placed on the calendar at least two weeks in advance of the date of the 
function. 
 
The principal must approve all classroom parties and other school 
social events in advance. 
 
Unless prior permission is granted, students will not be permitted to 
leave then return to the building during dances or other similar school 
functions.  A student may not bring a guest not enrolled in the district 
unless the principal gives prior permission. 
 

Use of Bands The board of education allows live bands for Homecoming and 
Junior/Senior Prom, providing that the sponsoring organization has 
100% of the cost in hand prior to contracting said band. 
 

Extra Curricular Activities 
Participation Requirements 

Students who participate in any school activity shall meet the 
following requirements: 
• all applicable KSHSAA regulations; 
• academic eligibility requirements; and 
• other requirements established by the administration.  
 
See “Athletics, Clubs and Organizations, and Physicals.” 
 

Transportation to and  
from Activities 

All students are expected to use school-provided transportation.  The 
principal or his/her designee may approve a request received from a 
parent to transport his or her own student. 
 
Student conduct is governed by the same rules that apply to the rural 
route guidelines. 
 
At all times students on activity trips are under the supervision of the 
faculty sponsor and the bus driver while en route. Students are to obey 
decisions of the faculty sponsor and driver without question.   
Violators can be placed on detention or suspended from school. 
 
When the district provides transportation to an activity, participating 
students are prohibited from driving personal automobiles to and from 
district-sponsored activities held during or after the school day. 
 

School Class/Organization 
Activity Funds 

All funds raised by any school organization through any school 
activities of the group are school money and not the property of the 
individuals of that group.  All funds so raised must be spent in 
accordance with school regulations and the approval of the group 
sponsors and the administration.  Such approval and regulations shall 
be subject to policy adopted by the Board of Education of Unified 
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School District 113 and any question of the policy may be referred to 
the superintendent of schools.   
 
Money raised by a class through fund raisers is intended for the 
primary purpose of funding class-sponsored activities (i.e. prom, 
senior trip, field trips, etc.).  If an individual student chooses not to 
participate in an activity, or if an individual student is not able to 
participate in a class-sponsored activity for any reason, that student is 
not entitled to a share of the money spent by the class on the activity.  
Funds spent on student activities are intended to be appropriated 
equally among participating class members.  However, funds can be 
withheld for a particular student class member for not participating in 
a class fundraiser according to rules adopted by the class and approved 
by school administration prior to the fundraiser. 
 
If a student joins a class some point during grades 7 through 12, that 
student is entitled to the equal benefit of class funds for class activities 
if that student contributes to fundraising activities after joining the 
class. 
 
Senior foreign exchange students that desire going on senior trip are 
responsible for paying half of the costs of the trip, and the class is 
responsible for paying the other half of the costs. 
 
The following general regulations shall apply to all School 
Class/Organization Activity Funds: 
 
• All funds raised by any school organization shall be deposited in 

the Activity Fund and shall be paid out on approval of group 
sponsors and officers, in accordance with approved school policy 
subject to approval of the school administration.  In all cases, the 
books of the treasurer of the organization should show all receipts 
and expenditures. 

• Fund raised by school organizations by group activity may not be 
spent for personal entertainment of the members of that group 
except where these funds were raised for specified purposes such 
as Junior-Senior Prom/Banquet, etc. where approval is given by 
the school administration for the fund raising activity and the 
expenditure (This is not to be interpreted as including 
assessments made on members for entertainment purposes). 

• Gifts to any individual or organization outside the school may not 
be made by any school organization from funds raised by any 
such school activity.  Gifts to sponsors, play coaches, etc., within 
the school should be limited to nominal sums (it is suggested that 
gifts should be kept under $50.00).  Classes such as the Senior 
Class may indicate their preferences for a gift or disposition of 
any funds they may have left at the close of their senior year 
subject to the principal’s approval. 

• If any funds are left by an organization without agreement by the 
class and sponsor(s) as to the disposition of those funds, that 
money will become property of the school and must be spent for 
school benefit purposes at the discretion of administration. 
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Field Trips Students may participate in a field trip if the parental consent form for 
the trip has been turned in. 
 
All students are expected to use school-provided transportation.  The 
principal or his/her designee may approve a request received from a 
parent to transport his or her own student. 
 
Student conduct is governed by the same rules that apply to the rural 
route guidelines. 
 
At all times students on activity trips are under the supervision of the 
faculty sponsor and the bus driver while en route. Students are to obey 
decisions of the faculty sponsor and driver without question.   
Violators can be placed on detention or suspended from school. 
 
The cost of non-academic trips (i.e. fun, reward trips, etc.) must be 
paid in full by the class or organization attending.  This includes all 
transportation and other costs, and is also subject to administrative 
approval. 
 

Senior Trip Seniors will be allowed one day of school time with the use of a 
district-owned vehicle.  The district will pay the driver and the senior 
class will pay for the fuel. The trip will be limited to four days with 
day 4 being used for travel.  On day 1 the departure from school must 
be after 5 a.m. and on day 4 the return to school must be before 10:00 
p.m.  A minimum of two sponsors, preferably faculty members who 
have had the responsibility of sponsoring the class as seniors, will 
sponsor the trip.  If spouses of sponsors go on the trip, their expenses 
will be determined by the class with administrative oversight.  The 
entire plan for the trip, such as date (s), destination, mode of travel, 
itinerary, etc. shall be approved by the building principal and then 
submitted to the superintendent’s office on or before February 1 for 
Board approval.    
 
Any student allowed to participate in a Senior Trip must be a “student 
in good standing” with the school and be eligible to graduate. 
 

Band Trip Band trips will be allowed once every four years.  All fund raising 
activities must be pre-approved by the respective building principal.  
All expenses will be paid by the band organization.  All other 
stipulations follow the same criteria as the senior trip. 
 

Distribution of  
Senior Class Funds 

There shall be one hundred dollars ($100.00) left in the class treasury 
to cover any incidental expenses incurred by the class.   After the 
expenses from the senior trip have been paid, and after final payment 
of all bills, money remaining will be donated to a school project of the 
seniors’ choice, with final approval of the building principal.  See 
“School Activity Funds” 
 

Student Publications School-sponsored student publications shall be under the supervision 
of the building principal or designated faculty representative.  Non-
school sponsored publications may not be distributed without prior 
permission. 
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No student shall distribute any publication which: 
• Is obscene according to current legal definitions; 
• Is libelous according to current legal definitions; or 
• Creates a material or substantial interference with normal 

school activity or appropriate discipline in the operation of the 
school. 

 
See “Distribution of Materials.” 
 

Academic Eligibility/ 
Accountability Policy 

Students must meet all eligibility requirements set forth by KSHSAA.  
 
Axtell or Bern High School may adopt additional academic 
eligibility/accountability guidelines for activity participation upon the 
recommendation of the faculty and with the approval of 
administration.  These guidelines will be reviewed at the beginning of 
each year. 
  

Meal Per Diem State Qualifying Activities 
High School building activity funds will pay for meals, hotels and 
provide transportation.  Meal Allowances for state activities for each 
student, pending time and distance are: 
Breakfast - $5.00 if not staying at a hotel the night before and are 
leaving in the morning; if staying at a hotel the night before they will 
eat the continental breakfast provided. 
Lunch - $10.00 
Dinner - $10.00 
Certified and Classified employee per diems are referenced in their 
respective handbooks. 
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Health and Safety 
Reporting Accidents Students should report any injury incurred at school or a school-

sponsored activity to the principal or appropriate sponsor. 
When appropriate, a parent shall be notified of a student injury as soon 
as possible to determine appropriate action.  If the student needs 
medical attention and the parents cannot be reached, the principal shall 
seek emergency medical treatment.   
 

First Aid If a student has an accident which requires medical treatment, no action 
shall be taken by an employee except the following: 
• send for medical help; 
• make the student as comfortable as possible while waiting for 

competent medical assistance to arrive; and 
• notify the principal. 
 
If an employee present is qualified to administer first aid, aid may be 
given.  Qualified employees, for this purpose, are the school nurse or 
those employees who have successfully completed an approved Red 
Cross first aid program. 
 

Administering Medications The supervision of oral and injectable medications shall be in strict 
compliance with the rules and regulations of the board.  School 
employees may not dispense or administer any medications, including 
prescription and non-prescription drugs, to students except as outlined 
in board policy. 
 
In certain explained circumstances when medication is necessary in 
order that the student remains in school, the school may cooperate with 
parents in the supervision of medication the student will use; but the 
medical person authorized to prescribe medication must send a written 
order to the building administrator who may supervise the 
administration of the medication or treatment, and the parents must 
submit a written request to the building administrator requesting the 
school’s cooperation in such supervision and releasing the school 
district and personnel from liability. 
School personnel shall not be required to be custodians of any 
medication except as required by a written order of a licensed medical 
person. 
 
The medication shall be examined by the school employee 
administering the medication to determine if it appears to be in the 
original container, to be properly labeled and to be properly authorized 
by the written order of licensed medical person.  Two containers, one 
for home and one for school should be requested 
 from the pharmacist.  Only oral medications should be administered 
except in emergency situations. 
 
New physician and parent permission signatures and a newly labeled 
pharmacy container should accompany any changes in type of drugs, 
dosage and/or time of administration. 
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The building administrator may choose to discontinue the 
administration of medication provided he has first notified the parents 
or medical person in advance of the date of such discontinuance with 
the reasons therefore. 
 
In the administration of medication, the school employee shall not be 
deemed to have assumed to himself any other legal responsibility other 
than acting as a duly authorized employee of the school district. 
 
See Appendix C for a sample medication permission form. 
 

Inoculations {The following serves as the legally required notification.} 
 
All students enrolling in any district school shall provide the building 
principal with proof of immunization of certain diseases or furnish 
documents to satisfy statutory requirements.  Booster shots required by 
the Secretary of the Department of Health and Environment are also 
required. 
 
Non-immunized students, including those with a religious, medical, or 
other statutory exemption, shall be excluded from attending school 
during an outbreak of a vaccine-preventable disease in their attendance 
building.  This will be determined on a case-by-case basis by a licensed 
employee.  Recommendations from a licensed physician and/or local 
health department official shall determine the duration of exclusion 
from school.  Vaccine-preventable diseases may include but are not 
limited to the following diseases:  diphtheria, tetanus, pertussis, 
poliomyelitis, measles, mumps and rubella. 
 
Any such child may be readmitted earlier to school upon the written 
authorization of the parent/guardian.  The parent/guardian’s signature 
on the prescribed release form signifies knowledge of the outbreak and 
risks to the child. 
 

Health Assessments All students up to the age of nine shall submit evidence they have 
undergone a health assessment prior to entering kindergarten or before 
enrolling in the district for the first time.  See “Physicals,” below and 
“Inoculations,” above. 
 

Physicals All students participating in  junior and senior high physical education 
classes and athletics are required to file a physical in the office of the 
principal by the first day of classes and said physical form shall be the 
same as presently used by the KSHAA 
 

Eye Examinations Any student who needs assistance to master basic reading, writing, and 
mathematic skills is encouraged to obtain an eye examination by an 
optometrist or ophthalmologist to determine if the student suffers from 
conditions that impair the ability to read.  The expense of the 
examination, if not reimbursed through Medicaid, HealthWave, private 
insurance, or other governmental or private program, is the 
responsibility of the parents. 
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Communicable Diseases Any student noted by a physician or the school nurse as having a 
communicable disease may be required to withdraw from school for the 
duration of the illness.  The student will be readmitted to regular classes 
upon termination of the illness, as authorized by the student’s physician 
or as authorized by a health assessment team. 
 
The board reserves the right to require a written statement from the 
student’s physician indicating the student is free from all symptoms of 
the disease. 
 

Safety Students shall observe the safety rules as established by the staff and 
administration of the attendance centers. 
 

Drills Fire Drills 
Fire drills are performed to reduce the chance of loss of life in case 
there is ever a fire.  There should be no horseplay. Your life may be the 
one saved.  During fire drills students are not to talk while in the 
hallway.  You are not to run or push persons in front of you.   Walk at a 
quick pace but never faster than those ahead of you.   When you hear 
the fire alarm, go as quickly as possible to the designated exit.  The fire 
alarm will be a long steady sound or tone. 
 
Tornado Drills 
The following will take place in the event of a tornado warning: 
Upon receipt of a tornado warning in the area, the principal or 
designated person to act in his/her absence shall sound the alarm.  
Teachers and assigned students will open all windows and doors as they 
leave the room to go to their pre-assigned shelter area.   If time does not 
permit going to the pre-assigned shelter area, students and teachers 
should get into the safest area of the room. 
 
This will normally be the inside wall of the room, farthest away from 
any opening, window, or doors.  Students should be directed to crawl 
under desks or other large pieces of furniture, which will afford some 
protection.  Upon reaching the shelter area or safest place in the room, 
as the storm approaches, draw up the knees and rest head on knees and 
clasp hands over neck or head. 
 
All personnel will remain in the shelter areas until the “all clear” has 
been given. 
 
Identification:  Student occupants with disabilities which would (or 
could) limit a student’s ability to follow normal fire drill and/or tornado 
drill procedures shall be the identified by each classroom teacher, in 
cooperation with the building principal. 
 
• Designations of Responsibility: During fire drills, tornado drills, or 

actual emergency situations, it shall be the responsibility of the 
classroom teacher, special education teacher, special education 
paraprofessional, or classified employee to accompany and/or assist 
student “occupants with disabilities” in their charge during fire 
drills, tornado drills, or actual emergency situations. 
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• Exit Arrangements: Exit arrangements shall be the same as the exit 
arrangements for students not designated as having a potential 
impairment unless the arrangement impedes the exit of a physically 
disabled student.  Individual exit arrangements will be determined 
for physically disabled students.  The building principal will 
approve individual arrangements. 

• Accountability:  Upon arrival at the designated refuge area during 
an emergency drill/situation, each classroom teacher, special 
education paraprofessional, or classified employee having a student 
“occupant with disabilities” in their charge shall immediately 
inform the building principal or his designated representative that 
the student occupant(s) with disabilities in their charge have 
reached their designated refuge area 

 
Weather Emergencies When the superintendent believes the safety of students is threatened by 

severe weather or other circumstances, parents and students of Axtell, 
Bern and Summerfield will be notified of school closings or 
cancellations by announcements made over the following radio/TV 
station(s): 
 
WIBW radio (580) (94.5 FM); WIBW TV Channel 13; KSNT TV 
Channel 27; KMZA radio (92.1 GM); KNDY radio (95.5 FM) (1570 
AM); KNZA (104 FM); KWBE (1450 AM); KTNC (1230 AM) and 
KTKA TV Channel 49. 
 
If an emergency occurs with less than one hour of warning time, the 
district will keep all students under school jurisdiction and supervision.  
Staff will remain on duty with the students during the emergency 
period.  Parents may come to school and pick up their children.  
Students shall be released according to board policy for release of 
students during the school day.  See “Release of Student During the 
School Day” above. 
 

Asbestos (The following serves as the required annual notification to students 
and parents regarding the asbestos management plan if asbestos is 
present in district facilities.) 
 
An asbestos management plan has been developed for the school 
district.  A copy of the management plan is available from building 
principal's office or the superintendent's office. 
 

Pest Control 
 

The district periodically applies pesticides inside buildings.  
Information regarding the application of pesticides is available from the 
building principal. 
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General Information 
Complaints about Policy Any student may file a complaint with the principal concerning a 

school rule or regulation if it applies to the student.  The complaint 
shall be in writing, filed within 20 days following the application of the 
rule or regulation, and must specify the basis for the complaint.  The 
principal shall investigate the complaint and inform the student of the 
resolution within 10 days after the complaint is filed. 
 

Distribution of Materials Materials unrelated to the school’s curriculum may not be distributed 
without prior consent of the principal. 
 

Gifts Student Gifts to Staff Members 
 The giving of gifts between students and staff members is discouraged.  
Students shall be allowed to collect money or purchase gifts for faculty 
members with the principal’s approval. 
  
 Student Organization Gifts to the School 
 Student organizations, with prior approval of the organization sponsor 
and building principal, may donate a portion of the organization’s funds 
to the district.  These donations shall require prior board approval. 
  
A gift is defined as any donation, present or endowment in the form of 
cash, merchandise or personal favor. 
  
Any student organization gift to the district shall become district 
property when accepted by the board. 
 

Insurance The Kansas State High School Activities Association provides 
catastrophic insurance for student athletes. USD 113 also does purchase 
full secondary insurance to cover injuries incurred by your child at 
school or at school functions. 
 
Parents have the option to buy 24-hour student accident insurance that 
extends to non-school related functions through the school insurance 
provider. 
 

Personal Property The district is not responsible for students’ personal property and does 
not provide insurance on students’ personal property.  If a student’s 
personal property is broken, damaged or stolen repair or replacement is 
the student’s responsibility.Please inquire in the principal’s office about 
lost articles or bring found articles to the office.  Report losses 
immediately. 
 

Posters The school office must approve all posters before they are placed in the 
halls or elsewhere.  Organizations will be responsible for taking down 
outdated posters.  No advertising of non-school sponsored activities is 
to be placed within the school without prior approval of the building 
principal. 
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Vending Machines 
 
 
 
 

Vending machines may be provided for students’ convenience under the 
direction of the student council and administrative oversight.  This is an 
extra in the school and it is the responsibility of the students to keep the 
area properly maintained.  If problems arise due to abuse of these rules, 
the vending machine will be closed. Federal law prohibits the students’ 
use of the pop machine prior to the serving of lunch and vending 
machines must comply with all aspects of the district and state wellness 
policies. 
 

Staff-Student Relations Staff members shall maintain professional relationships with students, 
which are conducive to an effective educational environment. 
 

Telephone Calls District telephones are for school business.  Use of phones for personal 
business should be avoided except in case of an emergency.  Use of 
phones for social calls is not permitted.  Students shall not make long 
distance calls on district telephones without the prior permission of the 
principal. 
 
Students will not be called to the phone during school hours except with 
approval from the principal’s office.  The message will be taken and 
relayed to the student when he/she is not in class. 
 

Use of Gym Activities in the gym will be those approved by the staff as safe and 
non-destructive to the gym floor.  Students on the gym floor before 
school, at noon, and after school for non-staff organized activities are to 
remove their street shoes. This is intended to help protect the gym floor. 
 

Cheerleading Uniforms Due to expense involved and the lack of budgeted funds for this 
purpose, the district shall not become involved in the purchase of these 
uniforms. 
 

Student Planners In order for a student to go from one room to another during the school 
hours, a student’s pass signed by the staff member in charge of the 
student.  Students are not to be given permission to interrupt a teacher 
or a class which is in session.  Students are required to use their student 
planners as their pass books. 
 

Use of Personal Vehicle 
 

Students driving vehicles to school are expected to drive in a safe, legal, 
and courteous manner.  Students who drive to school shall park in the 
designated parking areas.  Students may not go to their vehicles during 
the school day without permission from the principal.                                                           
 
A student who is observed driving recklessly on or near school property 
shall be reported to the building principal.  The principal shall review 
the violation with the student at the first opportunity and sanctions 
including but not limited to the following may be applied: 
• the student may be prohibited from parking or driving on school 

property; 
• a letter may be sent to the student’s parents; 
• the student may be disciplined according to the disciplinary code. 
 
See “Personal Property.” 

Visitors Patrons and parents are encouraged to visit the district facilities.  All 
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visits shall be scheduled with the building principal. 
 
To ensure safety and security, all visitors must check in at the office 
before proceeding to contact any other person in the building or on the 
grounds. 
Students are not allowed to bring visitors to school or guests to school 
for classroom visits without prior permission of the principal. 
 
Visitors who do not have an educational purpose in being at school will 
be asked to leave. 
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School Property 
Appropriate Use  
of Equipment and Supplies 

Use of equipment and supplies is for the performance of official and 
approved assignments only.  Use of district equipment or supplies for 
personal projects is prohibited without prior permission of the teacher. 
 
Students shall handle all school equipment and supplies carefully.  
Students shall be responsible for any damage they cause to school 
equipment or supplies. 
 

Email Use Students shall have no expectation of privacy when using district email 
or computer systems.  E-mail messages shall be used for approved 
educational purposes. Students must use appropriate language in all 
messages.  Students are expected to use the system following guidelines 
approved by teachers or the administration. 
Any email or computer application or information in district computers 
or computer systems is subject to monitoring by the staff and/or 
administration.  The school retains the right to duplicate any 
information created by students in a computer system or on any 
individual computer.  Students who violate these rules, or any other 
classroom rules relating to computer use are subject to disciplinary 
action up to an including suspension from school. 
 

Computer Use Use of or access to district computers and computer software is limited 
to district employees and students.  Use of computers is for the 
performance of official and approved assignments only.  Use of district 
computer equipment or software for personal student projects is 
prohibited without prior permission of the teacher. 
 
Only software purchased by the district may be loaded onto district 
computers.  Software licensed to the district shall not be used on 
computers not owned by the district. District software shall not be 
copied for personal use. 
 
Students shall not use electronic communications, including e-mail and 
the internet, to harass staff, students, or other individuals. 
 
No Right to Privacy 
Students shall have no expectation of privacy or restricted access to any 
information generated during the course of their work or entered in any 
district computers.  Students waive any right to privacy in e-mail 
messages and consent to the access and disclosure of e-mail messages 
by authorized persons. 
 
Students shall only use passwords or other encoding or security 
mechanisms as assigned by the district computer system(s) 
administrator or other officials designated by the board.  The use of a 
password does not affect the administration’s right to monitor.  All 
forms of electronic communications are monitored by the 
administration to ensure the systems are only being used for official 
purposes. 
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Ownership 
Computer materials or devices created as part of any assignment 
undertaken on school time shall be the property of the district. 
 
Internet 
Inappropriate use and/or transmission of any material in violation of 
any United States or state regulation, is prohibited.  This includes, but is 
not limited to copyrighted material, threatening or obscene material, or 
material protected by a trade secret. 
 

 
 

Computer Network Use Guidelines 
All users of the schools’ computers and networks are expected to abide 
by the generally accepted rules of network etiquette (netiquette).  
Informal rules of behavior have evolved for the use of and 
communication on the Internet and other on-line services.  These rules 
of behavior include, but are not limited to, the following: 
• Be polite.  Do not write or send abusive messages to others. 
• Use appropriate language.  Do not swear; use vulgarities or any 

inappropriate language. 
• Do not reveal your personal address or phone numbers or that of 

other students or colleagues. 
• Note that electronic mail (e-mail) is not guaranteed to be private.  

People who operate the system do have access to mail.  Messages 
relating to or in support of illegal activities may be reported to the 
authorities. 

• All communications and information accessible via the network 
should be assumed to be private property, which is subject to 
copyright laws. 

• Do not place unlawful information on any network system. 
• Keep paragraphs and messages short and to the point.  Focus on 

one subject per message. 
• Do not use the network in such a way that would disrupt the use of 

the network by other users (e.g., downloading very large files 
during prime time; sending mass e-mail messages). 

 
Consequences of Violation of Technology Policies 
All of the policies and handbook procedures for acceptable use of 
computers and network are intended to make the computers and 
networks more useful to students and teachers.  They are also intended 
to minimize the burden of administering the networks, so more time 
can be spent enhancing services. 
 

Use of the computers for programs, software, e-mail and to access 
telecommunications resources is a privilege, not a right.  Violations of 
the policies and procedures of USD 113 Axtell, Bern and Summerfield 
Public Schools concerning use of computers and networks will result in 
disciplinary action as per the student discipline policy as well as the 
consequences outlined below. 
 

Individuals who refuse to sign required acceptable use documents or 
who violate District rules governing the use of District Technology 
shall be subject to loss or restriction of the privilege of using 
equipment, software, information access systems, or other computing 
and telecommunications technologies. 
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Three levels of punishment may be enforced by the administration.  
While the levels may be implemented in order, nothing prevents the 
administration from selecting any step depending on the facts and the 
severity of the violation.   
 
Level 1:  Warning: 
Student will lose computer privilege/Internet access until a parent 
conference is held.  Any additional loss of privileges as determined by 
the administration will be discussed in this conference. 
 
Level 2:  Pattern of Abuse, Repeated Abuse or Flagrant Violations: 
Student who, after a Level 1 warning, continues to engage in serious or 
persistent misbehavior by violating the district’s previously 
communicated written standards of conduct may be removed from any 
computer/Internet privileges for the remainder of the school year or 
remaining school years and recommended for suspension. 
 
Level 3:  Expellable Offense: 
Student could be expelled from school (removal for five days or more) 
if he/she engages in conduct on the Internet that contains the elements 
of the offense of criminal mischief, as defined by state and federal law.  
Any student expelled for misuse of technology will also lose computer 
privileges for the remainder of the school year or school years.  See 
“Suspension/Expulsion.” 
 
See Appendix D for sample agreements to be signed by parents and 
students. 
 

Children’s Internet Protection 
Act  (CIPA) 

The district shall implement the Children’s Internet Protection Act 
(CIPA).  The superintendent shall develop and implement appropriate 
procedures to provide guidance for access to electronic media.  
Guidelines shall address teacher supervision of student computer use 
ethical of electronic media (including, but not limited to, the Internet, e-
mail, and other District technological resources), and issues of privacy 
versus administrative review of electronic files and communications.  In 
addition, guidelines shall prohibit use of networks for prohibited or 
illegal activities, the intentional spreading of embedded messages, or 
the use of other programs with the potential of damaging or destroying 
programs or data. 
Students shall be provided instruction about appropriate online 
behavior, including interacting with other individuals on social 
networking sites and in chat rooms and cyberbullying awareness and 
response.  Internet safety measures shall be implemented that 
effectively address the following: 

• Controlling access by minors to inappropriate matter on the 
Internet and World Wide Web; 

• Safety and security of minors when they are using electronic 
mail, chat rooms, and other forms of direct electronic 
communications; 

• Preventing unathorised access, including “hacking” and other 
unlawful activities by minors online; 

• Unathorized disclosure, use and dissemination or personal 
information regarding minors; and 



 

♦ Page 60 
 

• Restricting minor’s access to materials harmful to them.  
• Specific expectations for appropriate internet use shall be 

reflected in the District’s code of acceptable behavior and 
discipline including appropriate orientation for staff and 
students. 

 
Lockers Lockers in the district schools shall be under the supervision of the 

building principal and assigned to the student to store necessary school 
materials and clothing. 
 
The combinations and/or keys to all locker locks shall be in the sole 
possession of the principal and stored in a place designed to guard 
against unauthorized access or use.  The principal may search any 
locker at any time without notice to the student to whom the locker is 
assigned if there is reason to believe the locker contains matter 
prohibited by law or school regulations.  Students shall not place locks, 
unless approved by the principal, on any locker. 
 
Do not tape or post signs, posters, etc. on the exterior of lockers.  Food, 
other than sack lunches, is not to be kept in lockers. 
 
USD 113 Axtell, Bern and Summerfield Public Schools will maintain a 
reasonable sense of security but will not be responsible for the loss of 
personal property. 
 

Textbooks All textbooks and workbooks will be supplied on a rental basis to all 
students.  Students will be required to pay fines on all books that are 
damaged beyond what is normal wear. 
 
Additional fees as established by the board will be assessed for courses 
using consumable materials.  Additional costs relative to classes may be 
assessed by the instructor on materials used. 
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Student Services 
Student Privacy Rights 
 
 
 

District employees may have ongoing opportunities to access 
confidential information or records that are only available to the public 
on a limited review basis.  Much of the information processed by 
district employees is confidential, and law governs its release; for 
example, driver record and vehicle registration information, 
confidential student records, criminal history background check 
information, information obtained pursuant to Social and Rehabilitation 
Services (SRS) intervention, social security number information, and 
professional misconduct back-ground checks. 
Employees are prohibited from divulging information contained in 
records and files of the district, except to other authorized employees 
who may need such information in connection with their duties and to 
authorized persons or agencies only in accordance with law, district 
policies, and administrative rules. 
If an employee is approached to provide information inappropriately, 
the employee must refuse to release the requested information unless 
authorized by his/her supervisor or otherwise required to release the 
information under law or court order.  In all cases, the employee’s 
immediate supervisor shall be informed, immediately, of any requests. 
Any employee who inappropriately releases information, or uses 
confidential information obtained in the course of his/her employment 
with the district for personal reasons or private gain, will be disciplined 
in accordance with Board policies, collective bargaining agreements, 
and district procedures.  Disciplinary action may include severe 
penalties, up to, and including, discharge. 
 

Counseling and Academic 
Advisement 
 

The academic advisor helps students in the planning needed to reach 
satisfactory educational and vocational goals.   
 
The academic advisor is continually working to service the educational 
community listed in the following services: 
 
A. For assisting parents in the understanding and development of their 

children. 
 
B. For education planning 

• High School Curriculum, required and elective 
subjects. 

• Graduation requirements 
• Business and trade schools 
• Colleges 
• Financial aid - scholarships, grants, loans 
• Test dates and information 
 

C. For occupational planning 
• Occupational goals and objectives 
• Information pertaining to occupational 

opportunities and requirements. 
• Information pertaining to occupational training. 
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D. For interpreting test scores 
• School and college abilities tests 
• Tests of educational development 
• Aptitude tests, competency tests, interest 

inventories. 
 
The guidance office is open to every student who desires to use any 
service of the guidance program.  Students are requested to make an 
appointment for counseling by going to the office of the academic 
advisor or principal before school, after school, during lunch, or 
between classes. 
 
When dealing with personal problems, as well as factors relating 
directly to school life, students should be referred to the building 
administrator and he or she will make timely arrangements for a 
student’s needing counseling services. 
 

Library Library services are available for each student.  Students are encouraged 
to use the library before and after school or other times designated by 
the staff. 
 
All rules and regulations for use of the library are expected to be 
followed and violations of those rules and regulations may lead to 
revocation of library privilege. 
 

Tutoring Tutoring services are through the building Academic 
Eligibility/Accountability Policies. 
 

Food Service 
 

Students will remain at the school through meal periods.  Lunch may be 
purchased from the lunch program or brought from home.  Milk may be 
purchased to supplement lunches brought from home. 
 
Free or reduced price meals shall be provided for students who qualify 
under state and federal rules and regulations.  The eligibility forms, 
rules and regulations governing this program shall be provided by the 
administration to students or their parents. 
 

Special Education 
Services 
 
 

USD 113 Axtell, Bern and Summerfield Public Schools offer special 
education services to students who are referred, tested and placed on a 
special program.  The complete line of special education services is 
available through the Special Education Co-op in Seneca, Kansas. 
Following is a listing of referral, evaluation, and placement procedures, 
rights and privileges of parents with special education students. 
 
Referral, Evaluation and Placement Procedures: 
 
The referral of a student for comprehensive evaluation may originate 
from any one of a number of individuals: the classroom teacher, 
principal, reading teacher, speech clinician, school nurse, parents and/or 
the student.  A referral form is filled out by the referring individual and 
given to the building principal, who, after signing the form, forwards it 
to the school psychologist or director by gathering further information 
from teachers and other school personnel.   In some cases, evaluation 
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may not be deemed necessary and the referral stops at this point, though 
consultative help to the classroom teacher may be provided.  If more 
than consultative help is necessary, a comprehensive evaluation is 
recommended.  Each comprehensive evaluation shall be completed 
within 40 school days following receipt of the referral in the special 
education office. 
 
The school psychologist makes contact with the referred student's 
parents.   This meeting is designed to acquaint the parents with the 
referral and provide information on what will occur with the student.   
The parents will be given a written notice of the intent to evaluate their 
student who will describe the type of evaluation(s) to be conducted.  
The parents will be given a copy of their rights in regard to special 
education actions and the school psychologist explains their rights to 
them.  The parent is given the opportunity to consent or object to the 
evaluation on a written form provided by the school psychologist. 
After the parents have given their written consent for the evaluation, the 
testing may begin.  The evaluation team conducts their individual 
testing, independently of one another, and then convenes to collect their 
data.  The test data may suggest the need for some form of special 
education assistance, remedial or tutorial assistance in the classrooms, 
or for no change in the students program. 
 
The parents are contacted for a meeting to have the test results reported 
back to them.   If the student qualifies for special education services, an 
Individual Educational Program (IEP) will be written, outlining his 
special program. The classroom teacher, building principal, special 
teacher(s) involved in the testing, the school psychologist, and the 
student's parents are expected to participate in an IEP meeting and to 
sign the IEP. 
 
If a special education program is offered for the student, the parents are 
given the opportunity to consent or object to the proposed program on 
written forms provided by the school district.  The parents are given a 
copy of their rights in regard to special education actions and informed 
of those rights, particularly in regard to placement in special programs.  
Should a parent fail to give their consent, the district may accept that 
decision though the parents are informed that the district has a right to 
call for a due process hearing to secure an impartial decision in regard 
to the placement. 
 
If the parents consent to the special program designed for their student, 
the program may begin immediately. 
 
Exceptional children and their parents have certain rights in regard to 
special education services.  State or Federal statute safeguards those 
rights.  We want you to know about these rights. 
The rights to which you are entitled are listed below in abbreviated 
form under eight headings.  If you would like further explanation of any 
of these rights, you may contact your Superintendent of Schools, your 
local Director of Special Education, or the Special Education 
Administration Section of the Kansas State Department of Education, 
120 East Tenth Street, Topeka, Kansas 66612, (913) 296-3866. 
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Records 
1. Right to inspect and review records; 
2. Right to make copies of records; 
3. Right to be informed of all types and locations of records being 

collected, maintained or used by the agency; 
4. Right to ask for an explanation of any item in the records; 
5. Right to ask for an amendment of any record on the grounds it is 

found inaccurate, misleading or violates privacy rights; 
6. Right to a hearing if the agency refuses to make the requested 

amendment. 
 
Independent Evaluation 
1. Right to an independent educational evaluation; 
2. Right to have the independent evaluation considered when 

placement and program decisions are made; 
3. Right to be told where an independent evaluation may be obtained 

at no expense or low expense; 
4. Right to be told the procedures for obtaining an independent 

evaluation at public expense and the conditions under which such 
an evaluation may be obtained. 

 
Notice 
1. Right to notice before the agency initiates or changes (or refuses to 

initiate or change) the identification, evaluation or placement of 
your child; 

2. Right to have that notice in writing and in your native language, or 
other principle mode of communication, at a level understandable 
to the general public; 

3. Right to have the notice describe the proposed action, explain why 
it is proposed, describe the options considered and explain why 
those other options were rejected; 

4. Right to be notified of each evaluation procedure, test, record or 
report the agency will use as a basis for any proposed action. 

 
Consent 
1. Right to consent or object before an evaluation is conducted and 

before initial placement is made in special education; 
2. Right to revoke consent at any time; 
3. Right of the agency to proceed, in the absence of consent, to a 

hearing to determine if your child should be initially placed. 
 
Hearings 
1. Right to request an impartial due process hearing to question the 

agency's identification, evaluation, or placement of your child or to 
question the agency's provision of a free appropriate public 
education; 

2. Right to have the hearing conducted by your local education 
agency; 

3. Right to be told of any free or low cost legal and other relevant 
services available (e.g. expert on  handicapping conditions that may 
be a witness at the hearing); 
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4. Right to have the hearing chaired by a person not employed by a 
public agency involved in the education of  your child or otherwise 
having any personal or professional interest in the hearing; 

5. Right to see a statement of the qualifications of the hearing officer; 
6. Right to be advised and accompanied at the hearing by counsel and 

to be accompanied by individuals with special knowledge or 
training in problems of the handicapped; 

7. Right to have your child present; 
8. Right to have the hearing open to the public; 
9. Right to present evidence and confront, cross-examine and compel 

the attendance of witnesses; 
10. Right to prohibit the introduction of any evidence at the hearing 

that has not been disclosed at least five days before the hearing; 
11. Right to have a record of the hearing; 
12. Findings of fact and a written decision within five days after the 

local due process hearing has been completed; 
13. Right to appeal to the Kansas State Board of Education and receive 

a decision within five days after the review of the appeal; 
14. Right to have a hearing and an appeal set at a time reasonably 

convenient to the parent; 
15. Right to appeal a decision from the State Board of Education in 

court; 
16. Right to have your child remain in his or her present educational 

placement during the pendency of the administrative proceeding, 
unless parent and agency agree otherwise. 
 

Evaluation Procedures 
1. Right to have a full and individual evaluation of your child's 

educational needs; 
2. Right to have more than one criterion used in determining an 

appropriate educational program for your child; 
3. Right to have the evaluation performed by a multi-disciplinary 

team; 
4. Right to have your child assessed in all areas related to the 

suspected disability; 
5. Right to have a re-evaluation every three years or more frequently 

if conditions warrant or if you or your child's teacher requests it. 
 
Least Restrictive Environment 
1. Right to have your child educated with non-handicapped children to 

the maximum extent appropriate; 
2. Right to have your child removed from the regular educational 

environment only after supplementary aids and services were tried 
and found unsatisfactory; 

3. Right to have a continuum of alternative placements so that 
removal from the regular educational environment can be the least 
necessary deviation; 

4. Right to have supplementary services such as resource room or 
itinerant instruction to make it possible for your child to remain in a 
regular class placement; 

5. Right to have placement in the school your child would attend if 
non-handicapped unless the individual education plan requires 
some other arrangement; 
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6. Right of your child to participate with non-handicapped children in 
non-academic and extra-curricular services and activities such as 
meals, recess, counseling, clubs, athletics, and special interest 
groups. 

 
Confidentiality of Information 
1. Right to restrict access to your child's records by withholding 

consent to disclose records; 
2. Right to be informed before information in your child's life is to be 

destroyed; 
3. Right to be told to whom information has been disclosed. 
 
Yes, as parents of children who are enrolled in special education, you 
have many rights.   And for each of these rights there are certain 
responsibilities both for you, as parents, and for your school system.   
You, in turn, should attempt to keep the school system informed of 
things that affect your child's education.  Also, you are urged to assist 
the school by attending IEP conferences and by keeping the lines of 
communication open at all times.  When you are unhappy with your 
child's education it is important to tell your school principal or director 
of special education.  If you need further assistance in talking to people 
in the school system, there are parent groups where you can obtain help 
and where you can talk freely and openly about your concerns. 
 
Also, you can contact the State Department of Education. But first and 
foremost, talk to your child's teacher, your principal, or other school 
administrators.  Schools are there to help children grow and develop 
into capable adults.   But schools need the help and cooperation of 
parents too. 
 
The following free or low-cost legal services are available in this area: 
 

Kansas Advocacy & Protection Services 
Suite 2, Denholm Building 
513 Leavenworth 
Manhattan, Kansas  66502 
 

Legal Aid Society 
University of Kansas 
Lawrence, Kansas  66045 
(913) 864-5564 
 

Stand Together Project 
Kansas State Department of Education 
120 East 10th Street 
Topeka, Kansas  66612 
 

The special population of children referred to as exceptional are those 
who differ in physical, mental, and social, emotional or educational 
characteristics to the degree that special education services are needed.  
This includes children who are: 

-deaf-blind 
-emotionally or behaviorally impaired 
-gifted 
-hearing impaired 
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-mentally retarded 
-other health impaired 
-physically impaired 
-severely multiply handicapped 
-specific learning disabled 
-speech/language impaired 
-visually impaired 

 
Of these categories the label "learning disabled" is probably least 
understood.   Current estimates are that anywhere from 10-20% of the 
present school population has varying degrees of one or more learning 
disabilities.   However, those requiring services will be much less. 
 
It is more important that children with suspected learning disabilities be 
provided appropriate educational services as soon as possible.   
However, before that can take place, they must first be identified.  
Below are some behavioral descriptions of children who possess some 
type of learning disability.  If you suspect that your child is behaving in 
one or more of these ways, call 336-2181  (Nemaha-Marshall Special 
Education Co-op) to receive consultation, possible testing, and a clear 
resolution to your concerns.  The most common manifestation of a 
learning disability is a severe discrepancy between a student's general 
intellectual ability and achievement in one or more of the following 
areas: 
 

1. Pre-academic skills 
2. Oral expression 
3. Listening comprehension 
4. Written expression 
5. Basic reading skills 
6. Reading comprehension 
7. Mathematics calculation 
8. Mathematics reasoning 

 
Some other behavioral manifestations of learning disabilities are: 

-trouble remembering short and long-term information 
-trouble concentrating on tasks for reasonable amounts of time 
-shyness, withdrawn, quiet behaviors 
-difficulty copying designs, letters, etc. 
-trouble putting thoughts, feelings into words 
-difficulty comprehending meaning in stories, TV shows, 
games, etc. 

-difficulty  following rules in games 
-shys away from challenging tasks, chooses passive activities 
instead, such as watching TV for long amounts 

of time 
-difficulty getting along with other children; few friends 
-becomes easily frustrated, irritable 
-cries easily and for inappropriate reasons 
-makes self-depreciating comments frequently 
-frequently becomes defensive and defiant when asked to 
perform academic tasks 
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Elementary Section 
School Behavior Expectations 
And Consequences 

Steps 
1. Warning 
2. Minutes taken off of recess – if minutes off recess becomes 

ineffective, a week of no recess will result in an in-school 
suspension at the discretion of the teacher. 

3. Call parent/guardian 
4. Student is sent to the principal with consequences at principal’s 

discretion. 
 

 Recess/Playground Rules Whenever possible, students will go out for recess.  There will be times, 
however, when weather prevents that from occurring.  If this occurs 
recess will be held inside.  It is understood that students may need to 
miss recess in order to complete classroom assignments when sufficient 
time was given but wasted by the student or as a consequence of 
behavior difficulties.  However, if the practice is a daily occurrence, 
please seek other ways of disciplining the student(s).  They need the 
change of pace from classroom activities and the practice of removal 
from recess is obviously not working if the problem persists. 
Playground rules will be reviewed and revised by those who supervise 
the playground.  A list of acceptable rules are: 
• students are to be respectful of others; 
• be polite; 
• take your turn; 
• playground privileges can be taken away for disciplinary reasons 

and students will be directed by their teacher as to where to spend 
the recess time; 

• students must obey the adult(s) supervising the playground; 
• if a ball or other item leaves the playground the student(s) is to 

notify the playground monitor; 
• if students are injured on the playground, the playground monitor 

should be notified immediately. 
 

Invitations Students are to distribute party invitations at school only with the 
permission of the teacher.   
 

Holiday Parties Classroom teachers will notify parents of any holiday parties the 
class/school will celebrate. If a student does not want to participate in a 
holiday party because of his/her beliefs, the building principal should 
be contacted for excusing the student(s) from the party. 
 

Room Parents Parents are encouraged to be a working partner with the teacher.  If you 
wish to help the teacher in the classroom, please notify the teacher. 
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Appendix A 
 

 

Notice: Board of Regents Qualified Admissions 

Precollege Curriculum 
 

  Under the provisions of 1996 House Bill No. 2668, a graduate of an accredited Kansas high school is entitled to 

admission to a State Board of Regents’ Institution if the student has completed the precollege curriculum prescribed by 

the State Board of Regents with a minimum grade point average of 2.0 on a 4.0 scale.1  This law applies to students who 

graduate in the year 2001 or later. 

 Take NOTICE that the precollege curriculum consists of: 

1. English:  4 approved units of English, one unit taken each year of high school; 

2. Natural Science:  3 approved units, one unit must be Chemistry or Physics 

3. Math:  3 approved units; and 

4. Social Science:  3 approved units. 

 Also, take NOTICE that this school for graduation from high school requires a total of 25 units of credit effective 

beginning with the graduating class of 2012.  Consult with a school principal or academic advisor to determine specific 

graduation requirements. 

ACKNOWLEDGMENT 

We acknowledge receipt of a copy of this Notice. 

___________________________ ____________________________________________________ 
(Date)     Parent Signature 
 
___________________________ ____________________________________________________ 
(Date)     Student Signature 

                                                      
1 The law also specifies that a graduate is eligible for admission if he or she has a composite ACT score of not less than 21 points or 
ranks in the top 1/3 of his or her high school class upon completion of seven or eight semesters of study. 
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Appendix B 
 

USD 113 AXTELL, BERN AND SUMMERFIELD PUBLIC SCHOOLS 
 

STUDENT EMERGENCY MEDICAL PERMIT & ACTIVITIES RELEASE FORM 
 2010-11 

Student 

Name  ________________________________________________ Gr _____       M   or   F    Birth Date  ____________________  

Last                              First                             Middle     SS #_________________________  

 

Name  ________________________________________________ Gr _____       M   or   F    Birth Date  ____________________  

Last                              First                             Middle     SS #_________________________  

  

Name  ________________________________________________ Gr _____       M   or   F    Birth Date  ____________________  

Last                              First                             Middle     SS #_________________________  

 

Name  ________________________________________________ Gr _____       M   or   F    Birth Date  ____________________  

Last                              First                             Middle     SS #_________________________  

 

I, being the parent and/or guardian of the above named student(s), agree to permit this student(s) to engage in extra 

curricular activities & to participate in field trips in USD 113 Axtell, Bern and Summerfield Public Schools. I give 

permission to authorized school representatives to act in my absence to authorize members of the medical profession to 

treat injuries incurred in activities sponsored by a USD #113 school. 

I shall assume responsibility for all medical payments and recognize that the USD #113 school insurance plan is only a catastrophic 

secondary supplemental coverage.  Any and all insurance claims must be filed first with the family insurance plan.  Permission is 

hereby given for emergency treatment, x-ray, skin test, or lab test for diagnosis and hospitalization in case of accident or illness.  A 

photocopy of this document shall have the same force and effect as the original.   

 
_____________________________________________  ___________________________ 
Parent/Guardian (Signature)     Date 

 

Insurance Company ___________________________________________________________________________________________ 

 

Policy ID Number ___________________________________________________ 

 
Father’s Name ______________________________________   Mother’s Name ____________________________________   

Physical Address ____________________________________  Physical Address ____________________________________ 

Mailing Address ____________________________________  Mailing Address ____________________________________ 

City/State __________________________________________ City/State _________________________________________ 

Home Phone _______________________________________  Home Phone _______________________________________ 

Work Place ________________________________________   Work Place ________________________________________ 

Work Phone _______________________________________  Work Phone _______________________________________ 

Cell Phone Number __________________________________     Cell Phone Number __________________________________ 

E-mail Address _____________________________________  E-mail Address _____________________________________ 

Family Doctor __________________________________________________________   Phone ____________________________  

Hospital Preference ______________________________________________________   Phone ____________________________ 
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Emergency Contact: Parents will be notified first, but in the event of an emergency and you are unable to be located, whom should 

we contact?  Please provide name and phone number below: 

 
Name: ____________________________________ Relationship____________________________Phone ______________________ 

Name: ____________________________________ Relationship____________________________Phone ______________________ 

Continued on back side 
 
 
Please list any allergies, medical problems, or prescribed medication your child(ren) is(are) presently taking. 
 

 
Student Name ____________________________________________        

Medical Comments 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

 

Student Name ____________________________________________        

Medical Comments 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

 
 
Student Name ____________________________________________        

Medical Comments 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

 

Student Name ____________________________________________        

Medical Comments 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

 

(If more room is needed attach a separate sheet explaining the situation.) 
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Appendix C 

 
 

Permission for Self-Administration of Medication 
 
Name of Student_______________________________________________________________ 
 
School_________________________________________Grade_________________________ 
 
Teacher______________________________________________________________________ 
 
Medication__________________________________________Dosage___________________ 
 
Date Started__________________________________________________________________ 
 
Conditions under which the medication is to be given:________________________________ 
 
Any additional circumstances under which the medication is to be given: 
 
______________________________________________________________________________ 
 
Length of time medication is to be administered:____________________________________ 
 
I hereby give my permission for ______________________________ to administer the  
      (Name of Student) 
above medication at school as ordered.  I understand that it is my responsibility to furnish this 
medication.  I acknowledge that the school incurs no liability for any injury resulting from the self-
administration of medication and agree to indemnify and hold the school, and its employees and agents, 
harmless against any claims relating to the self-administration of such medication. 
 
My child has been instructed on self-administration of the medication and is authorized to do so in school. 
 
Signature of Parent or Guardian: 
(Note:  Parental permission must be renewed annually.) 
 
______________________________________________________Date___________________ 
 
Signature of Health Care Provider 
 
______________________________________________________Date___________________ 
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Appendix D 

 
 

Unified School District # 113 – Prairie Hills 
Please read the following carefully before signing.  This is a legally binding document. 

 

Acceptable Use of Computers and Networks: 

Parents’ / Student Agreement 
 

I agree my child will abide by the district guidelines and conditions for the use of the facilities of 
Unified School District 113 – Prairie Hills and access to the Internet.  I further understand any violation 
of the district guidelines is unethical and may constitute a criminal offense.  Should my child commit any 
violation, his/her access privileges will be revoked.  School disciplinary action and/or appropriate legal 
action shall/may be taken. 
In order to make sure that all members of the Unified School District 113 – Prairie Hills community 
understand and agree to these rules of conduct, USD 113 requires you as a parent/guardian and student to 
sign the following statement: 

I agree not to hold USD # 113 – Prairie Hills nor any of its employees nor any of the institutions 
or networks providing access to networks responsible for the performance of the system or the content or 
costs or any material accessed through it. 

As a parent or guardian of this student, I have read the terms and conditions for Unified School 
District 113 – Prairie Hills facilities use and Internet access.  I understand that this free access is designed 
for educational purposes.  However, I also recognize that it is impossible to restrict access to all 
controversial materials and I will not hold Unified School District 113 – Prairie Hills responsible for 
materials acquired or sent via the network. 
 
 
 
Parent’s Signature______________________________ Date_________________ 
 

I understand and will abide by the district guidelines and conditions for the use of the facilities of 
Unified School District 113 – Prairie Hills and access to the Internet.  I further understand any violation 
of the district guidelines is unethical and may constitute a criminal offense.  Should I commit any 
violation, my access privileges will be revoked.  School disciplinary action and/or appropriate legal action 
shall/may a be taken. 

I have received and read a copy of the district guidelines on computer use and the conditions of 
use for computer networks. 
 
a The school may choose one or the other, but be conscious of the fact that ‘shall’ means all students must be disciplined if they violate any of the 

rules. 

 
 
Student Signature______________________________ Date_________________ 
 
 

This form will be retained on file by authorized faculty 
designee for duration of applicable computer/network/Internet use. 
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APPENDIX E 
 
 
Notice to Parents 
Right to Request Information 
On Teacher Qualifications 
 
TO:  Parents of Students in USD 113 Axtell, Bern and Summerfield Public Schools 
 
FROM:  USD 113 Axtell, Bern and Summerfield Public Schools 
 
As the parent of a student attending a school that receives federal funds under the “No Child Left Behind” Act, 
you have the right to know that professional qualifications of each of your child’s teachers.  You have the right 
to ask for the following information about each of your child’s teachers: 
 
• Whether the teacher is certified by the state of Kansas to teach the grades and subjects he or she teaches; 
• Whether the teacher is teaching under an emergency or other provisional certificate; 
• Whether the teacher has any advanced degrees and, if so, the subject of those degrees; and 
• Whether aids or paraprofessionals provide services to your child and, if so, the qualifications of the aide or 

paraprofessional. 
 
If you would like to receive any or all of this information, please contact Mr. Dennis Stones, Superintendent at 
785-2842175. 
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APPENDIX F 

 
PARENTAL CONSENT FORM 

 
STUDENT PICTURES ON THE DISTRICT WEBSITE 

2010-11 
 

 
Dear Parents: 
 
Each year students will have their pictures taken for a variety of reasons.  In addition to putting the pictures in the local 
newspapers and/or in the yearbook, on occasion pictures may be placed on the district’s website. 
 
We need your permission (consent) to place pictures of your son/daughter on the district’s website.  Please read the 
consent form at the bottom of this letter.  Once you have completed the form please return it to the local school office.  If 
you have questions about this process, please contact your building Principal. 
 
Thank you, 
 
Brian Rottinghaus, Axtell School Principal 
Rick Schnacker, Bern School Principal 
Bob Bartkoski, Summerfield School Principal 
 
 

CONSENT FORM 
WEBSITE STUDENT PICTURES 

2010-11 
 
I/We __________________________________ (Parents/Guardian) give our permission to USD 113 Axtell, Bern and 
Summerfield Public Schools to place pictures of our son/daughter that reflect school activities/programs on the district 
website during the 2010-11 school year. 
 
 
I/We ___________________________________ (Parents/Guardian) DO NOT give our permission to USD 113 Axtell, 
Bern and Summerfield Public Schools to place pictures of our son/daughter that reflect school activities/programs on the 
district website during the 2010-11 school year. 
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                                                                                                                                    APPENDIX G 

 
USD 113 Axtell, Bern and Summerfield Public Schools  

Transportation Emergency Procedure Policy 
2010-11 

 
The following information outlines the plans and procedures for school transportation providers and transported students 

when confronted with an emergency while on the road in a school vehicle. 

 
1. Man-Made Emergency 

• Bomb threat 

Immediately unload passengers and get them as far away from the bus as possible.  If threat was not radioed 

to the driver from a school official, use the bus radio or an available cell phone to immediately notify either 

the high school office or the district office.  Immediately after notifying the base contact, join the 

passengers at their location, away from the bus. 

 

Do not re-enter the bus. Arrangements will be made immediately to have alternate transportation arrive.  

The bus will be inspected by the appropriate law enforcement officials, who will release it, back to district 

possession. 

 

Terrorists and Hijackers 

• In the case of terrorists or hijackers boarding a district vehicle, do not risk unnecessary danger to you the 
driver, or your passengers.  Follow any demands or instructions made by your captor(s).  If the opportunity 
presents itself to safely use the bus radio, do so but do not put yourself or passengers in harm’s way.  Do 
not attempt to overtake your captor unless you deem it an absolute certainty that you can overpower and 
subdue the terrorist or hijacker until assistance arrives. 

 
2. Non Man -Made 

• Tornado 

Bus drivers should have knowledge of the location of each farmstead on their route, including those which 

are not regular stops on a given route.  They should familiarize themselves with the layout of the 

farmsteads and ascertain whether or not a storm shelter is available.  Upon sighting tornado and 

determining that such is an eminent danger, if there is adequate time, radio your location to the high school 

or the district office and proceed to the nearest shelter, assuming that shelter is within a short distance and 

can be reached safely before the tornado reaches your location.  If you determine there is not adequate time 

to safely reach shelter, immediately unload the passengers, and lie flat on the ground, away from the bus or 

any large trees.  If at all possible, lie flat in a ditch or any low place.  If you had not done so previously, 

initiate radio contact with the high school or the district office and proceed with the established route.  

 
3. Dust Storm 

• If confronted by a Kansas dust storm, bus drivers should not proceed on their route.  Pull the bus off the 
roadway as best as possible to avoid being in the road and an obstacle to other traffic.  Make sure all 
windows and vents are closed and that no fans are running which could pull dust into the bus.  Make radio 
contact with the high school or the district office.  Use whatever may be available as mouth and eye 
protection----towels from gym bags, extra clothing, rags, for example.  Have passengers cover their faces to 
protect them from heavy, blowing dust.  As soon as it is safe, continue on the scheduled route and radio the 
high school or the district office to notify them of your status. 

 
4. Range Fire 

• Smoke from a large range fire causes the same set of circumstances as a dust storm.  Do not attempt to 
drive through heavy low-to-no-visibility smoke.  Do not, in any instance, drive through flames.  Be 
informed regarding any possible alternate routes.  Have your passengers use available methods to cover 
their noses in an attempt to hinder smoke inhalation.  Radio the high school or the district office to inform 
them of your location and the location of the fire so contact may be made with the County’s Law 
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Enforcement office to report the fire.  If, in the driver’s judgment, conditions will allow safe passage, 
continue on the assigned route. 

 
5. Flash Flood 

• During periods of heavy rainfall, and especially the time frame immediately following a heavy downpour 
when flash flooding could be an issue, be extremely watchful of rising water levels in ditches along your 
route.  Use good judgment and common sense when making a decision regarding whether or not to cross a 
roadway which is under water.  Always error on the side of safety.  Swift moving flood water is always a 
dangerous situation.  Radio in to report your location and the conditions you are observing.  Have 
knowledge of alternate routes which may be available for use to complete your route, avoiding low-lying 
areas. 

 
6. Blizzard and Re-drifting Snow 

• Winter in Kansas is very unpredictable.  Weather changes can happen very quickly.  They can become 
severe at a minute’s notice.  Be aware of the forecast for a particular day.  If conditions are such that wind-
driven snow is causing blizzard conditions and drifting of roads, radio the high school or the district office 
that the roads are drifting, visibility is zero, etc., whatever conditions you are experiencing. Maintain radio 
contact periodically.  As is always the policy, use good sound judgment and common sense when making a 
decision whether to “plow through” snow drifts along the route.  If a major delay is eminent, radio the 
information to the high school or the district office so parents can be contacted by phone. 

 
7. Mechanical Breakdown 

• Make radio contact with the high school or the district office, advising of the problem.  If there are still 
passengers on the bus, advise the high school or the district office of who they are so parents can be 
notified of any delay.  Keep the children on the bus until either a mechanic or an alternate bus arrives. 

 
8. Medical emergency 

• All district bus drivers and substitute drivers have required training in CPR and First Aid.  This training 
should allow drivers to administer treatment to a passenger, as far as such training would help.  If the 
emergency at hand requires more advanced assistance, immediately make radio contact with the high 
school or the district office, advising them of your location and the medical problem, so 911 can be called.  
If a cell phone is available, call 911 from the bus.  Stay calm so as not to further alarm the others on the 
bus. 

 

9.  Activity Trips 

• If a situation arises while on an activity trip first contact the administrator assigned to the activity, secondly 
contact the high school, and finally the district office.  If there is no answer use the home or cell contact 
numbers listed with this document.  If all else fails use the contact sheet of areas schools that list people in 
other districts to contact for assistance if necessary.  Remember, the safety of our students is always the 
first priority.  IF THE SITUATION IS AN EMERGENCY CONTACT 911.   

 
9. IF ANY UNUSAL SITUATION ARISES WITH OUR TRANSPORTATION PROCESS ALWAYS MAKE SURE 

YOU COMMUNICATE WITH THE PRINCIPAL AND/OR THE SUPERINTENDENT WHEN YOU ARRIVE 
BACK HOME FROM THE TRIP.  Please Contact: 

 

Axtell High School Bern Schools Summerfield School 

Brian Rottinghaus, Principal Rick Schnacker, Principal Bob Bartkoski, Principal 

785-736-2237 School 785-336-3031 School 785-244-6221 School 

785-313-2022 Cell 402-862-2696 Home 785-736-2256 Home 

 402-862-5191 Cell 785-799-5071 Cell 

  785-736-2304 District Office 
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                                                                                                                                     APPENDIX H 

 
 
USD #113 Fee Schedule for Axtell, Bern and Summerfield Schools 

for School Year 2010-11 
 
 
Textbook Fees 
 Grades K-8 ..............................................................................$30.00 
 High School.............................................................................$35.00 
 
Instructional Fees.........................................................................$15.00 
 
Class/Building Fees 
 Band – Music Instrument Rental .............................................$30.00 
 Art............................................................................................$10.00 
 Activity Pass Card Fee for Grades 6-12 (optional) .................$10.00 
 
Meal Costs 
 Elementary Breakfast – Full ....................................................$1.00 
 JH/HS Breakfast – Full............................................................$1.20 
 Any Reduced Breakfast...........................................................$0.30 
 Adult Breakfast........................................................................$1.55 
 Elementary Lunch – Full .........................................................$2.00 
 JH/HS Lunch – Full.................................................................$2.20 
 Any Reduced Lunch................................................................$0.40 
 Adult Lunch.............................................................................$2.95 
 Extra Milk................................................................................$0.30 
 
Activity Participation Fee ...........................................................$30.00 
 (for any KSHSAA sponsored activity not associated with a grade,  
 excluding cheerleading) 
 
Athletic Gate (as per OTL and TVL policy) 
 Jr. High (student / adult)..........................................................$2.00 / $3.00 
 High School (student / adult)...................................................$2.00 / $4.00 
 Evening Family Pass (see also “Activities” section)...............$12.00  
 
Yearbook (additional name costs apply).......................................$37.00 
 
Photocopies (public–per side) .......................................................$0.10 
 
Student Projects ...........................................................................Students will reimburse the school for materials used in 

their major individual projects (woods, agriculture, 
sewing, exceptional printing/copying, etc.). 


