Memo

To:  Certified Teaching Staff

From:  Volora

Things still appear to be a bit cloudy about college hours and what should be done with them if they are to be used for licensing and/or movement.  Please use this cheat sheet for help.

Licensing

Any college credit that you intend to use for licensing purposes should be approved through the PDP toolbox (Law: 91-1-2006).  See the other attached document for further clarification.  There are a few exceptions when the PDC will not have to approve the enrollment of the college credit. 1.)  If the teacher has completed a minimum of 8 credit hours in an approved program (a program that leads to a specific endorsement.)  Example- you are a math teacher seeking a social studies endorsement.  2.)  If the teacher has completed the assessments for National Board Certification.  and 3.)  If the teacher has been granted National Board Certification.  If in doubt, put the points through the PDP toolbox.  This will protect you from scrambling later when you are trying to recertify.  

Commonly Ask Questions

What if I want to take something last minute?

Fill out a PDP toolbox request for points and then call your building PDC representative to approve it immediately.

What if I am taking a Masters program?  Do I have to put each class into the PDP toolbox?

No, put the points request in the PDP toolbox for the total number of points that your program will allow you to accrue.  Example if the program is 36 hours total, you should request 720 points.

What do I put in the reflection box of the points request for college credit?  

Simple state that you are taking this class for college credit.  There is no need to reflect on requesting the college credit hours.

Things to Remember

1.  
Be aware that the college credit is approved automatically.  This is just a process to get it on your PDC transcript to fulfill the law requirement.  Those points are not official until you complete your class/program and have an official transcript to document completion.  

2.
These points will inflate your approved points.  Just be aware of this when looking at how many points you are using for movement or licensing.

3.
PDC points may be used for both recertification and horizontal movement on the salary scale.  PDC points will accumulate for 5 years to coincide with re-certification regulations.  If 60 inservice points have been used for recertification, those 60 points are no longer available for the recertification process.  However, the 60 points may still be used for movement on the salary scale, either at that time or at a later date.  The points must be within five years of the date they are submitted for use for certification or salary movement.

Movement on the Salary Schedule

Any college credit that you intend to use for movement should follow the current contract language listed below:

B.S.  Degreed teachers must earn a minimum of 8 semester hours of college credit in each five years of which at least 3 semester hours must be in subject matter areas and the remainder must have administrative approval and must apply toward a Master’s degree.

M.S.  Degreed teachers must earn a minimum of 6 semester hours in each five years of which 3 semester hours must be in subject matter areas and the remainder must have administrative approval.  

Things to Remember


For M.S. degree movement + 12:  Teachers must earn a minimum of 12 semester hours (which include any combination of points and or hours). These hours/points must be accumulated after the Masters degree has been awarded and accumulated during the five-year period preceding the movement request.
